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General Self-Service 

General Self-Service is used to update some personal information 

Select the Personal Information tile 
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The greyed out fields are not updateable using Self-Service, please contact the Registrar’s Office as 

additional requirements must be met for legal data, more information can be found here. 

Here you can add a Preferred First Name. 

Use the drop down to 
select from the Preferred 
Pronoun options 

https://www.centralstate.edu/academics/office-registrar
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Click on the Update button after you have made your selections and your information will be saved. 

Additional sections to update to add new items: 

Select the pencil icon next to the item you would like to edit. You cannot edit primary address and 

phone number. Please do not select the trash icon to delete, as this will remove the record and history. 

Use the drop down to 
select from the Preferred 
Gender options 
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To add a new record select the + icon in that section 

Select the type from the available options in the drop down, enter your information and Update 
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