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SUBJECT: Bad Debt Allowance Policy

This policy relates to the University establishing an allowance for bad debt at fiscal year-
end for any expected non-collections of the fiscal year’s student accounts. All tuition
and fees on student accounts will be due and payable to the Bursar’s Office. Instances of
unpaid balances will be monitored by the Bursar and appropriate collection steps
followed throughout the year.

Annually, the Controller and Bursar Office will review the fiscal year-end balances on
all student accounts. A determination will be made based on the current status of the
collection process, and this amount will be booked in the general ledger at year-end.



