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PREAMBLE
The intent of this Agreement entered into by and between the Board of Trustees of Central State
University, an 1890 Land Grant Institution, and the American Association of University Professors,
Central State University Chapter, is to provide the members of the Bargaining Unit and Central
State University with a collective bargaining agreement which will contribute to a healthy and
viable institution of higher learning capable of supporting a quality program of teaching, research,
and public service in accordance with the mission of the University. The Agreement seeks to
maintain educational excellence, facilitate effective faculty and librarian participation, assure fair
and reasonable conditions of employment and provide techniques and procedures for the
peaceful adjustment of disputes should they arise.
ARTICLE 1
AGREEMENT
1.1

This is an Agreement by and between Central State University and the American
Association of University Professors, Central State University Chapter (hereinafter referred
to as the “AAUP-CSU”). This Agreement sets forth the understanding between the parties
as to the terms and conditions of employment of members of the Bargaining Unit specified
herein. In case of conflict between this Agreement and University policies and practices,
not dictated by federal or state laws, this Agreement will be controlling.
ARTICLE 2
AGREEMENT CONSTRUCTION

2.1

The Article or section titles throughout this Agreement are merely editorial identifications
of their related text, and do not limit or control that text.
ARTICLE 3
RECOGNITION AND DESCRIPTION OF THE BARGAINING UNIT

3.1

Exclusivity. The Administration recognizes AAUP-CSU as the exclusive bargaining agent for
the members of the Bargaining Unit described below. Individual contracts of employment
with members of the Bargaining Unit will in all respects be consistent with this Agreement,
which will be deemed incorporated by reference in such individual contracts. In
recognizing AAUP-CSU as the exclusive bargaining agent for the members of the Bargaining
Unit, the Administration will cooperate with AAUP-CSU in the enforcement of this
Agreement.

3.2

Scope of the Unit. The Bargaining Unit includes all full-time faculty members who hold
unqualified academic rank of Instructor. Assistant Professor, Associate Professor or
Professor or the qualified rank of Research Assistant Professor, Research Associate
Professor, or Research Professor and for whom instruction, professional library work,
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and/or assigned research duties comprise at least 50% of their workload. When approved
in writing by the Administration, released time will count toward the minimum 50%
teaching and/or professional library duties, and/or assigned research duties required for
Bargaining Unit status.
3.3

Exclusions: The Bargaining Unit excludes the following:
a)

Part-time faculty members;

b)

Full-time faculty for whom teaching and/or professional library work and/or
assigned research duties do not represent 50% or more of their workload;

c)

Administrators at the level of department chairperson and above;

d)

Persons holding faculty titles or ranks in the reserve officers training corps;

e)

Athletic coaches whose primary duties are not in teaching;

f)

Persons holding faculty titles whose primary duties are in the direction of
non-academic departments or programs; and,

g)

All other employees not specified in 3.2 above.
ARTICLE 4
AAUP PRINCIPLES AND STATE AND FEDERAL LAW

4.1

Both parties to this Agreement recognize the role that the American Association of
University Professors and its Policy Statements as published in the AAUP ‘”Redbook” have
played in the development of generally accepted college principles and procedures.

4.2

Only allegations of breach of articles specifically stated in this Agreement will be subject to
the grievance procedure.

4.3

The parties further agree that the terms and conditions of the Agreement are subject to
the applicable provisions of the Ohio Revised Code (ORC) and/or Federal Regulations.
ARTICLE 5
ACADEMIC FREEDOM

5.1

Central State University, because of its history and its mission, is unequivocally committed
to the concept of academic freedom. The parties reaffirm adherence to the principle of
academic freedom in faculty instruction and research as a right that can be neither denied
nor abridged. The parties will continue to recognize and protect full freedom of inquiry,
teaching, and research in the classrooms, publications, reports of research activities, and
all professional and academic forums. While faculty members are entitled to freedom in
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the classroom, including the virtual classroom, in discussing their subject, they should be
careful not to introduce into their teaching controversial matters or personal views which
have no relation to the course content.
5.2

The parties further recognize that employment at Central State University does not
compromise any of the rights of citizenship, and when faculty and librarians speak or write
as citizens, they are free from institutional censorship or discipline. Faculty members and
librarians are free in their public utterances or activities to identify their University
affiliation so long as their statements are accurate; and no false representation or
impression of University sponsorship or endorsement is created. A faculty member will not
speak for the University unless officially designated as a spokesperson by the President of
the University.
ARTICLE 6
NON-DISCRIMINATION, AFFIRMATIVE ACTION,
NEPOTISM, AND SEXUAL HARASSMENT

6.1

The University will not discriminate against any Bargaining Unit member or against any
applicant for employment in the Bargaining Unit for reasons of race, creed, color, age, sex,
religion, sexual orientation, gender identity, national origin, ancestry, physical or mental
disability, genetic information, military or veteran status.

6.2

The University will not discriminate against or in favor of any Bargaining Unit member or
against or in favor of any applicant for employment in the Bargaining Unit because of that
person’s relationship, either in blood or by law, with any employee, member of the Board
of Trustees of the University, or member of the Central State University Foundation Board
of Trustees. No person will be employed or promoted to a position within the Bargaining
Unit if the result would be that a Department Chairperson/Library Director and a member
of his or her immediate family (i.e., spouse, child, parent, brother, sister) would be
members of the same department/library; however, when it is agreed by the
Administration and AAUP-CSU to be in the interest of the University, exceptions may be
made to this policy based upon justifiable circumstances.

6.3

The University and AAUP-CSU hereby express their strong opposition to and condemnation
of all forms of sexual harassment.

6.4

All parties subject to this Agreement agree to adhere to the University’s
non-discrimination, affirmative action employment policies and sexual harassment policies
as adopted by the Board of Trustees, provided such policies are not in conflict with this
Agreement or federal or state laws.
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ARTICLE 7
MAINTENANCE OF PRACTICES
7.1

The parties recognize that a collective bargaining agreement is a legally binding contract
and that not all relationships between faculty and Administration are necessarily best
resolved by legal contract.

7.2

The parties further recognize that practices and policies of general application have
developed over a period of years and are set forth in writing in the policies and procedures
of the University as adopted by the Board of Trustees. Accordingly, it is agreed that these
policies of the University applicable to Bargaining Unit members will be continued during
the life of this Agreement; provided, however, that such policies are not in conflict with
the provisions of this Agreement. Except as prohibited by law, it is further agreed that to
the extent that such policies are in conflict with this Agreement, the language of this
Agreement shall prevail.

7.3

The parties further agree that, in order to maintain consistency between this Agreement
and the University policies as adopted by the Board of Trustees, all proposed new policies
or changes to existing policies that apply to or affect Bargaining Unit members will be
shared in draft form with the AAUP.
ARTICLE 8
INSTITUTIONAL RESPONSIBILITIES

8.1

The University recognizes that an adequate working environment, professional
development, and supporting services are necessary for effective teaching, learning, and
research. Therefore, within the limit of available resources and capacity of the University,
the University will provide the following:
a)

Adequate Facilities. Space and facilities adequate for effective and safe teaching,
research, advising, and all other activities necessary to academic disciplines. Each
full-time faculty member will be provided with an individual office supplied with a
working computer, phone, and Internet access.

b)

Library: A library responsive to faculty and student needs consistent with standards
of quality recognized at a national level.

c)

Supplies and Equipment: Adequate budgets in units for supplies and equipment.

d)

Support Personnel. Adequate budgets for support personnel within academic
units.

e)

Professional Development: Support for faculty attempts to access professional
development activities. Also, to promote the improvement of the quality of
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teaching, research, and service, the Administration in consultation with AAUP-CSU
will provide a reasonable number of workshops on topics related to faculty
development during each year of this Agreement.
f)

Dining, Meeting Space: A reasonable environment to faculty in general by ensuring
(1) adequate cafeteria service and separate faculty dining facilities, including a
separate faculty dining area in the University Center for meetings of more than six
(6) or groups including students; (2) no discriminatory food surcharges; and (3)
adequate meeting rooms.

g)

Internet Access: The Administration will provide all faculty members with internet
access at no cost to the individual member.

h)

Email: The Administration will provide the basic software for campus e-mail
communication to all faculty members at no cost.

i)

Printing and Copying: The Administration will provide copying and printing services,
including a printer and copier in each building housing faculty offices. The parties
agree that for printing and duplication purposes, faculty documents should be
reviewed only for proper use of the University logo and trademarks as described in
the University’s Public Relations Protocol Manual, and to ensure proper use of
copyrighted materials, and compliance with state and federal law.

j)

Uncensored access to University data not protected by federal or state law that
would enhance/support a faculty member’s effective teaching, learning, and
research.

8.2

The Administration recognizes that safety of employees and students is of prime
importance and will provide a safe and healthful campus environment. Correction of
dangerous or unhealthful situations, when these situations are identified, will receive
prompt and responsible action by the Administration.

8.3

The Provost and Vice President for Academic Affairs or designee will report progress
relative to this article. The Provost and Vice President for Academic Affairs or designee and
the responsible administrative officer will attempt to resolve any complaint relative to
items of this Article as expeditiously as possible.

8.4

The Provost and Vice President for Academic Affairs or designee, at a Spring University
Senate meeting, will report to the faculty about the status of efforts to bring about
improvements in the areas outlined in this Article in the current academic year, and the
outlook for improvements in the succeeding year.
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ARTICLE 9
ACADEMIC SAFEGUARDS AND RESPONSIBILITIES
9.1

AAUP-CSU and the Administration recognize that in the practice of their profession faculty
members' principal academic functions are the teaching, discovery, creation, and reporting
of knowledge. In the practice of their profession, librarians also may be involved in these
activities as well as the specific activities contained in their individual job descriptions. In
order to carry out these functions, special protections are acknowledged to be essential.
These protections are known as academic freedom and tenure. The concepts of academic
freedom and tenure must be accompanied by the equally important concept of
professional responsibility.

9.2

The responsibilities of Bargaining Unit members encompass many professional functions
appropriate to their varied roles in fulfilling the mission of the University. As such, and
dependent upon assigned duties and with reasonable administration support, Bargaining
Unit members' professional responsibilities include:
a)

Teaching and/or providing instructional support in a variety of manners, settings,
and times;

b)

Academic advising; and mentoring of students;

c)

Engaging in research, publication, and creative artistic activities;

d)

Fulfilling ongoing departmental needs of both a continuing and developmental
nature, including cooperating with individuals charged with preparing accreditation
documents and coordinating program reviews;

e)

Supporting the effective and efficient functioning of the University in such ways as
performing committee work, participating in the University Institute, participating
in Department, College, and University Senate meetings, and providing
consultation to the University and its related constituencies. Faculty members are
expected to attend Department, College, and Senate meetings when they do not
conflict with other assigned faculty duties, and both faculty members and
Administration will make every effort to avoid scheduling conflicts;

f)

Fulfilling fiscal oversight responsibilities when the Bargaining Unit member is a
Principal Investigator of a grant;

g)

Keeping current in their academic discipline and incorporating current knowledge
into their work appropriately. Professional development may include attending and
presenting at conferences related to the discipline, participating in webinars that
are discipline specific or pedagogically based, participating in programs at other
institutions, conducting research, and other academic learning experiences
relevant to professional growth;
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h)

Performing other duties as assigned by the Department Chairperson.

i)

In fulfilling their responsibilities, faculty members will:
1.

Order or otherwise obtain all necessary class materials in accord with
reasonable deadlines which may be established by departments, colleges,
and/or the University.

2.

Submit students' attendance records as required by federal and/or state
agencies, fifth and tenth week interim grades, and final grades in accord
with reasonable deadlines which may be established by departments,
colleges, and/or the University.

3.

Retain student records pursuant to the University's current record
retention policy as adopted by the Board of Trustees. A faculty member
leaving employment at the University shall provide to his or her department
chair all student records that have been retained by the faculty member
pursuant to the University's record retention policy.

4.

Abide by University calendars and schedules unless there is a legitimate
reason for doing otherwise. When exceptions to university calendars or
schedules are necessary, the Department Chair must be notified.

5.

In accordance with principles of academic freedom, select textbooks and
course materials in compliance with ODHE and State regulations for
textbook adoption and State affordability guidelines, employ suitable
instructional methodologies, and manage classroom behavior in
accordance with the CSU Student Handbook and Code of Conduct.
Departmental faculty should try to select textbooks that present high
quality and reasonable affordability.

If due to technical difficulties or otherwise through no fault of the faculty member,
compliance with 9.2(i) is not possible the Administration will make available an alternate
way for the faculty member to fulfill the responsibility after the faculty member notifies
the dean or department chair.
9.3

Faculty members are also expected to attend Charter Day and Honors Day Convocations,
University Institute, Faculty Institute, Commencement, and the year-end faculty retreat
which will ordinarily be held the Tuesday following Commencement and not later than
within one work week following Commencement. Faculty members should notify their
chairperson if they are unable to attend. Faculty members shall also be reasonably
available to perform responsibilities delineated in Article 9.2 above during the period
between University Institute and the first day of classes of the fall semester.
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ARTICLE 10
GOVERNANCE OF THE UNIVERSITY
10.1

The variety and complexity of tasks performed by institutions of higher education produces
interdependence among constituent elements of the University. Adequate communication
is therefore essential and there must be full opportunity for appropriate joint planning and
effort. Joint effort and shared responsibility will take a variety of forms as situations
require. Initiative may emerge at one time or another from all institutional components
and differences in the weight of each voice will vary according to the matter at hand and
the defined responsibilities of each constituent element.

10.2

By state law, governance of the University is vested in the Board of Trustees. The
Administration recognizes the faculty of the University, vesting in it, subject to
recommendations from the Department Chairpersons, Deans of the various colleges and
the Provost and Vice President for Academic Affairs and approval by the Board of Trustees
the power to make its own regulations governing the admission and exclusion of students
to courses and programs, the courses of instruction to be offered, grading policy,
recommendations for degrees, honors, and prizes, and other fundamental areas of
curriculum and such other matters as may be within its jurisdiction, and the power to make
its own recommendations to the Board of Trustees regarding the admission and exclusion
of students to the University. The faculty will also have the right to input significantly in the
responsibilities for program development, program review, and college reorganization. In
any conflict between the University Faculty Handbook and this Agreement, this Agreement
will be controlling. The principles of joint effort and shared responsibility are illustrated,
but not limited, by the provisions below.

10.3

The parties to this Agreement recognize the University Senate, and the Student
Government Association, and the by-laws which govern their relationships with the
University. The Chairperson and Vice Chairperson of the University Senate will be elected
by its membership. Voting members of the University Senate will be the departmental
faculty, the Associate Director of Research, the Associate Director of Extension, Deans of
the Colleges, the Director of Land Grant, the Library Director, the Associate Vice President
for Academic Affairs, the President, and the Provost and Vice President for Academic
Affairs, provided that they hold faculty titles. Non-voting members of the University Senate
will be the President (if the President holds no faculty title), Vice President for
Administration and Chief Financial Officer, one student representative of each class as
elected according to Student Government Association Guidelines, Registrar, Vice President
for Enrollment Management and Student Affairs, and Dean of CSU-Dayton. Only voting
members of the University Senate can serve on the Senate Executive Committee.

10.4

With respect to faculty priorities in those areas not specifically dealt with through the
collective bargaining process, both parties to this Agreement recognize the University
Senate as the primary governance body representing the faculty which will have the right
to provide input and recommendations to the President and other University
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management, including Vice Presidents, Deans and Department Chairs. The Administration
shall respond to the Chair of the Senate concerning recommendations and requests for
information from the Senate in a timely manner.
10.5

College and Department faculty will have a voice and are encouraged to provide input and
recommendations at the departmental, college and University level on matters affecting a
college and the University, and where decisions relating to the use and creation of existing
or prospective physical resources are being made.

10.6

The college faculty will have the right to provide input and recommendations to the Dean
of the College on matters affecting the College and University and will be given sufficient
time, in such matters, to do so.

10.7

The department faculty will have the right to provide input and recommendations to the
Department Chairpersons on matters affecting the Department, College and University
and will be given sufficient time, in such matters, to do so.

10.8

Librarians will have the right to provide input and recommendations to the Library Director
on matters affecting the Library and University and will be given sufficient such matters, to
do so. This will include recommendations in the formulation of long-range plans and in
decisions relating to the use and creation of existing or prospective physical resources.

10.9

The Administration is encouraged to consult with the leadership of the Senate regarding
upcoming or urgent matters. When such consultations or discussions are requested, the
Senate shall be represented by the Senate Chair or Vice Chair and the relevant Senate
Committee chair or their designees.
ARTICLE 11
FACULTY REPRESENTATION TO THE BOARD OF TRUSTEES

11.1

The Chairperson and the Vice Chairperson of the University Senate, or their designees, may
represent the faculty in the exchange of information and opinions between the faculty and
the Board of Trustees. To accomplish this, the Chairperson and the Vice Chairperson of the
University Senate or their faculty designees will attend and express the views of the
University Senate during the public sessions of meetings of the Board of Trustees.
ARTICLE 12
THE ACADEMIC DEPARTMENT

12.1

Introduction: An academic department is a budgetary unit of the University which provides
instruction for academic credit.

12.2

Collegial Rights and Responsibilities: These matters are the prerogative of the full-time
faculty in the department under the guidance of the Department Chairperson. The
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Department Chair shall serve as a co-equal faculty member with an equal vote in the
matters listed below in 12.2(a)-(g). Any recommendation regarding these matters will be
based on procedures developed democratically by the faculty of the department. The
Department Chairperson will be responsible for implementing or passing on the
recommendation made by the department.

12.3

a)

Recommendations on curricular matters such as curriculum revision, requirements
for major and minor, and program development; the University Senate will have
the prerogative for University-wide curricular matters;

b)

Recommendations on rotational system for summer teaching, overload teaching,
and teaching in associated programs such as CSU-Dayton where such teaching
earns extra compensation;

c)

Evaluation academic goals and progress of the department;

d)

Recommendations on recruitment and selection of department personnel;

e)

Recommendations on tenure, promotion and non-reappointment;

f)

Recommendations of Faculty Improvement Leaves; and

g)

Recommendations on appointment of area coordinators, regardless of the title
used, in those departments where the Administration determines that size
necessitates some division of responsibilities among programs within those
departments. Any evaluation of area coordinators, in that position, will be separate
from their evaluation as faculty members as described in Article 20.

Chairperson Responsibilities: The Chairperson shall report to the Dean who may assign any
appropriate duties to the Chairperson. Additionally, the Chairperson, after consultation
with the members of the department, is responsible for the administration of the following
items:
a)

Recommendations on library acquisitions for the department;

b)

Faculty teaching schedules. Full-time faculty members shall be given preference
over adjunct faculty in assignment to courses as long as the full-time faculty
member is qualified to teach the specific course. However, a full-time faculty
member does not have the right to demand an overload assignment in lieu of use
of qualified adjuncts by the department;

c)

Distribution of department travel funds;

d)

Department budget requests;

e)

Assignment of faculty to offices;
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f)

Evaluation of non-tenured and tenured faculty consistent with Article 20.3;

g)

Supervision of departmental staff; and

h)

Distribution of departmental scholarship funds.

With regards to the above matters listed in 12.3(a)-(h) as well as other administrative
matters, the Department Chair serves in an administrative capacity rather than as co- equal
faculty member.
12.4

Department Meetings. Meetings of the department will be held no less than three times
per semester. Special department meetings may he called by the Department Chairperson
and must be called upon request of 1 /3 or more of the full-time faculty members in the
department. Through department meetings and memoranda, the Department
Chairperson will attempt to keep the department faculty informed of University
developments which are relevant to the department.

12.5

Evaluation of Chairpersons: Full time department faculty will, on or about April 10th of
each year, provide written input concerning evaluation of Department Chairpersons by the
Administration to be used in assisting the Administration in determining whether a change
in Department Chairperson should be made.

12.6

When the position of Department Chairperson is vacant, a new Chairperson will be
appointed by the Dean with the approval of the Provost. Prior to making an appointment,
the Dean will provide members of the Department with the opportunity to participate in
advertising and interviewing for the position and in making a recommendation for the final
appointment. Should circumstances necessitate an emergency or temporary appointment,
the Dean, with the approval of the Provost, may appoint an acting chairperson for no
longer than one semester. When possible, the Dean should consult with department
faculty prior to making an emergency or temporary appointment.
The provisions of paragraph 12.6 are not subject to the grievance procedures. However, at
the request of a majority of the tenured faculty of the department, the Provost will meet
jointly with the Dean, the tenured faculty of the department, and a representative of
AAUP-CSU to review and discuss the appointment process.

12.7

Bargaining Unit members with Research Faculty titles, hired pursuant to the provisions of
the University’s Land Grant status, belong to an academic unit that is headed by the
Associate Director of Research, who reports to the Director of Land Grant. For these faculty
members, the academic unit is the functional equivalent of the department, the Associate
Director of Research is the functional equivalent of the Department Chairperson and the
Director of Land Grant is the functional equivalent of the Dean. For these faculty members
only, any reference in this Agreement to department will mean academic unit, any
reference to Department Chairperson will mean Associate Director of Research and any
reference to Dean will mean Director of Land Grant. Conversely, any use of the terms
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Associate Director and Director in this Agreement, except for Library Director, will mean
only those individuals to whom the Research faculty report.
12.8

It is possible for a faculty member to be hired into one department but also occasionally
provide services to another department. In such situations, the department of hire, where
most of the faculty member’s responsibilities reside, is known as the faculty member’s
primary department. The faculty member shall be entitled to full governance rights within
the primary department. The department to which the faculty member provides
occasional services, usually teaching, is known as the faculty member’s secondary
department. The extent of participation by the faculty member in governance within the
secondary department shall be at the discretion of the members of the secondary
department.
ARTICLE 13
FACULTY PERSONNEL POLICIES:
APPOINTMENT, REAPPOINTMENT, NON-REAPPOINTMENT AND TENURE

13.1

Authority: Initial appointments, the granting of tenure, and retention at the same rank or
termination of service at the expiration of terms of appointment or reappointment set
forth in Article 13 will be determined by the Board of Trustees upon recommendation of
the President of the University, after the recommendations set forth in this Agreement
have been made.

13.2

Initial Appointment to the Faculty: The appointment of a full-time faculty member to an
academic unit will be based upon a recommendation initiated by the Department
Chairperson in consultation with the faculty of the department. The Administration is not
required to hire as a full-time faculty member an individual recommended by the
Department Faculty, and it may ignore the Department Faculty recommendation not to
hire a full-time faculty member in order to comply with Federal and/or State law
Regulations.

13.3

In the case of the initial appointment of a person to an administrative position by the
Administration, any appointment to faculty status will be referred to the department by
the Dean of the College or higher administrative officer and will be based upon the
recommendation of the Department Chairperson in consultation with the faculty of the
department. The Administration may ignore the Department Faculty recommendation in
order to comply with Federal and/or State law and/or Regulations.

13.4

A Bargaining Unit member who leaves the Bargaining Unit to assume an administrative
position shall, upon leaving the administrative position, receive any salary increase which
s/he would have received had s/he remained a Bargaining Unit member. Any
augmentation in salary or benefits received as part of his/her administrative position shall
be discounted. Except as noted below for department chairpersons, a Bargaining Unit
member who leaves the Bargaining Unit to assume an administrative position shall, upon
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leaving the administrative position, unless his/her employment is terminated for cause
under the provisions of Article 17, be returned to the Bargaining Unit with the same
tenure/probationary status and rank that s/he had prior to assuming the administrative
position. Should a faculty member be promoted or granted tenure while department
chairperson, s/he shall retain that status when returning to the Bargaining Unit. Upon
request of an Interim or Acting Department Chairperson, his/her tenure clock may be
extended for no more than one year. Removal or resignation from an administrative
position of or by an individual with faculty status does not impair any rights the individual
holds as a faculty member.
13.5

The Administration will endeavor to offer rank and salaries to initial appointees in line with
the University promotion policy and in line with existing salaries of continuing faculty.

13.6

If a Department recommends tenure for an individual in conjunction with an initial faculty
appointment to Central State University, the Department must forward appropriate
documentary support along with its recommendation to the Dean of the College. To be
eligible for tenure, the individual must hold tenure or have retired with tenure from an
accredited college or university. In this case, prior tenure status can be considered as
equivalent to fulfillment of the probationary period at Central State University, as specified
in Article 13.12. Except for years of service at Central State University, the candidate's
documentary support should meet the same standards expected of a CSU faculty member.
The Dean or Library Director will forward his/her recommendations and the documentary
support to the Provost and Vice President for Academic Affairs who will report to the
President.

13.7

Prior to the offering of a contract, the Administration shall provide each prospective
appointee the following:

13.8

13.9

a)

A job description of the position for which services are sought;

b)

Written and oral information about Central State University and the respective
college and department to which the applicant may be assigned.

Concurrent with offering of a contract, the Administration shall provide each prospective
appointee the following:
a)

A copy of the Collective Bargaining Agreement in effect between AAUP-CSU and
the Administration; and

b)

A copy of the current Faculty Handbook as adopted by the University Senate and
approved by the Administration.

Before appointment is official, the University must have on file the following information:
a)

An updated vita including experiences, awards and recognitions, and professional
memberships;
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b)

Official transcripts of academic study beyond high school including documentation
of degrees earned;

c)

Three letters of recommendation from appropriate sources attesting to the quality
and effectiveness of the applicant; and

d)

Verification of prior employment, if applicable.

13.10 Notice and precise terms of appointment will in each case be given in writing to the
individual concerned by the President of the University or his/her designee at the time of
initial appointment. Statement of the number of years of service, previous to initial
appointment at Central State University, that are being credited towards the probationary
period will in each case be given in writing to the individual concerned by the President or
his/her designee at the time of initial appointment.. Appendix E lists the minimum
information to be included in the initial letter of appointment to the faculty.
13.11 Kinds of Appointment: Full-time appointments to the faculty will either be term
appointments or regular appointments or research appointments.
a)

A term appointment is clearly limited to brief association with the University. A
term appointment will be for a stipulated period of time, and will terminate at the
conclusion of the stipulated period without the necessity of notice of any kind. A
term appointment will be made only for purposes of filling non-tenure track
positions or giving adequate notice of non-renewal. Term appointments shall not
exceed three (3) consecutive years without the written agreement of
Administration and AAUP-CSU.

b)

A regular appointment will be for a probationary period of service leading to tenure
unless the appointment is terminated by action of the appointee or by action of
the Administration as hereinafter provided. A regular appointment may be
terminated by the Administration any time during the probationary period as long
as appropriate notice is given (see Article 13.16), and as long as procedures
outlined in Article 16 are followed. However, if tenure is granted at any time prior
to the designated termination date, the notice of termination is invalidated.
Faculty with regular appointments have unqualified titles. They typically perform
most of their duties during the fall and spring semesters, and do not earn vacation
time. At least 50% of their time and effort is dedicated to instruction or to
professional library work.
For any initial appointment at the rank of Instructor, made after December 31,
2017, the appointee must be promoted to Assistant Professor within four (4) years
of the initial appointment or the appointment will be terminated with appropriate
notice. Article 16 procedures do not need to be followed in this latter case.
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c.

A research appointment is identified by a faculty title qualified by the word
“Research”. Faculty with “Research” titles have 12-month work obligations and
earn vacation time. At least 50% of their time and effort is dedicated to research as
opposed to instruction.
Research faculty members hired prior to October 1, 2017 are tenure eligible. Terms
of employment for them, with regard to appointment and tenure, are the same as
for faculty with regular appointments except as specified elsewhere in this Article.
Research faculty members hired on or after October 1, 2017 are not tenure eligible
and the special terms of their appointments are described in Section 13.23 of this
Article.

13. 12 Probationary Period for Tenure: Tenure may only be granted at the rank of Assistant
Professor or higher. The minimum probationary period for tenure is five (5) years and the
maximum is six (6) years. The probationary period commences with a regular appointment
and will include at least three (3) years on the faculty at Central State University except for
full Professors for whom the requirement is two (2) years. Part-time service will not be
counted as part of the probationary period. Upon request of faculty member continuing
to provide full-time service to the University, the tenure clock may be extended for no
more than a combined total of one year under the following circumstances:
a)

Substantial responsibility for the care of a newly born infant or a newly adopted
child under the age of five.

b)

Substantial responsibility for the care of an elderly and/or ill immediate family
member.

c)

Use of paid or unpaid sick leave by the faculty member, due to his/her own illness
or injury, for a continual period of at least eight (8) weeks.

In the event that a faculty member holding academic rank and serving a term appointment
receives a probationary appointment leading to tenure, the faculty member may
retroactively request an extension of the tenure clock based on criteria a, b, c above for a
maximum of one year of service under a term contract. The request must be made in
writing to the Provost at the time of the faculty member's tenure-track appointment. This
extension does not affect the ability of a faculty member to elect a waiver as described in
13.15.
13.13 New appointment of a former Central State University faculty member will be treated as
an initial appointment.
13.14 Regular academic appointments will normally be from the beginning of the academic year.
Any appointment with an effective date between August 1 and December 31 will be
counted for the purpose of entitlement to academic leave and as part the probationary
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period of service, as commencing on August l of that year. Partial years of service resulting
from appointment beginning January 1 or later will not be counted for the purpose of
entitlement to academic leave or as part of the probationary period of service.
13.15 In the event that a faculty member holding academic rank and serving a term appointment
receives a probationary appointment leading to tenure, all full-time service on term
appointment at Central State University will be counted toward tenure unless the faculty
member elects to waive a maximum of one year's service. Faculty members must make
such an elect ion in writing to the Provost at the time of their appointment leading to
tenure. Failure to make an election will result in the application of all full-time service on
term appointment at Central State University.
When an Instructor is promoted to Assistant Professor, years spent on regular
appointment as an Instructor will count towards the probationary period. However, an
Instructor promoted to Assistant Professor may elect to waive one year’s service as
Instructor. Such election must be made in writing to the Provost at the time of promotion
to Assistant Professor.
13.16 Appropriate Notice: Notice of intention to recommend termination to the Board of
Trustees will be given in writing to the candidate no later than the following dates prior to
expiration of appointment: (a) Not later than March 1 of the first academic year of
probationary service; (b) Not later than December 15 of the second academic year of
probationary service; (c) not later than August 1 after two or more years of service at the
institution after which a one-year term contract will be issued.
13.17 Termination and Tenure: After no more than six (6) years of probationary service, a faculty
member with a regular appointment, or a Research faculty member hired prior to
October 1, 2017, will either be granted tenure after the recommendations set forth herein
have been made or will receive notice of termination in accordance with procedures set
forth herein. Tenure will be achieved and become official only when granted by the Board
of Trustees, and only in accordance with the criteria and procedures provided for in
Articles 13 and 15. The tenure of a faculty member will continue until death, resignation,
or retirement or until terminated for adequate cause, or, only in the case of a tenured
Research faculty member, termination of Federal funding for their position by the U. S.
Department of Agriculture or lack of qualifications when the plan of work has been
modified or replaced. All persons receiving tenure will be notified in writing by the
President or designee.
13.18 Academic tenure means an appointment that can be terminated only for specifically stated
causes as set forth in Article 17. It should be granted only to persons who have
demonstrated, by passing successfully through a period of probation, that they are fully
qualified. An exception to the first sentence of this paragraph will apply when Federal
funding for the position of a Research faculty member has been terminated by the U. S.
Department of Agriculture or the faculty member lacks qualifications when the plan of
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work has been modified or replaced. In that case, the faculty member will be treated as if
his/her program was terminated and the provisions of Article 18.5 through 18.6 will apply.
13.19 A faculty member may request initial consideration for tenure during the last year of
his/her minimum probationary period as set forth in Article 13.10. If a faculty member does
not achieve tenure during the initial consideration period (the fifth probationary year),
he/she will receive final consideration one (1) year later (the sixth probationary year). If a
faculty member chooses not to be considered during the fifth probationary year, he/she
will receive final consideration during the sixth probationary year. If tenure is not awarded
by the close of the sixth year of probationary service, the faculty member will be given a
one-year term contract that shall terminate effective with the end of the seventh year.
13.20 Criteria for Tenure. Tenure is the recognition that a faculty member is professionally
competent and has made significant contributions in teaching, scholarly activity, and
service. Tenure is thus based upon merit, not solely years of service.
13.21 Since tenure is not automatic and individuals are granted tenure on the basis of judgmental
as well as qualifying criteria, individuals once tenured are expected to continue to make
advancements in the areas of teaching, scholarly activity, and service.
13.22 Appointment and Tenure of Librarians: Appointment and tenure of librarians will be
governed by the same provisions as for other faculty. For these purposes, the library faculty
will comprise the equivalent of a department. Recommendations for appointment will go
from the library faculty to the Library Director and then to the Provost and Vice President
for Academic Affairs, and then to the President and Board of Trustees. Recommendations
for tenure will go from the library faculty to the Library Director, to the University Senate
Promotion and Tenure Committee, to the Provost and Vice President for Academic Affairs,
and then to the President and Board of Trustees.
13.23 The provisions of this Section apply to Research faculty members hired on or after
October 1, 2017. Such Research faculty members are not tenure eligible and will initially
be appointed for a three (3) year term. They may be reappointed for additional three (3)
year terms using the same procedures established for the granting of promotion and/or
tenure of regular faculty members. Eligibility for reappointment is dependent on continued
funding for the position. For Research faculty members whose salaries are supported by
Land Grant funds, reappointment requires continuation of that funding. For Research
faculty members not supported by Land Grant funds, their reappointment may depend
upon their ability to acquire outside funds to support their salaries. For Research faculty
members supported by Land Grant funds, their eligibility for reappointment is also
dependent upon the University continuing the Plan of Work (POW) being fulfilled by that
Research faculty member or that Research faculty member having the qualifications to
fulfill a modified or new POW.
Research faculty members are considered for reappointment during the penultimate year
of their appointment. If the appointment of a Research faculty member is terminated or
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non-renewed, the Research faculty member is entitled to notice according to the following
schedule: (a) Not later than March 1 of the first academic year of service to the University;
(b) Not later than December 15 of the second academic year of service to the University;
(c) at least one (1) year, after two (2) or more years of service to the University. After two
successful applications for reappointment, a Research faculty member may be terminated
or non-renewed only because of a lack of funding or because there has been a termination
or modification of the POW being fulfilled by that Research faculty member or for cause as
described in Article 17.
13.24 Resignation of a Faculty Member: Upon conclusion of a binding agreement by a faculty
member to accept an appointment elsewhere, the faculty member, by prompt written
notice, will notify his/her Department Chairperson. The Chairperson will immediately
forward the notice to his/her Dean. If a faculty member intends to resign effective the end
of the academic year, notice of such resignation should be given no later than
December 15.
13.25 Retirement of a Faculty Member: A faculty member electing to retire should give Human
Resources, the Dean or Library Director, and the Department Chairperson, no less than
four (4) months’ notice of the anticipated date of retirement. If a faculty member intends
to retire effective the end of the academic year, notice of such retirement should be given
by December 15.
ARTICLE 14
FACULTY PERSONNEL POLICIES:
PROMOTION AND RANK
14.1

Authority: Promotion to a higher rank will be determined by the Board of Trustees upon
recommendation of the President of the University, after the recommendations set forth
in this Agreement have been made.

14.2

Faculty Titles: All regular faculty appointments will be identified by one of the following
unqualified titles: Professor, Associate Professor, Assistant Professor, or Instructor.
Research Faculty will be identified by one of the following titles: Research Assistant
Professor, Research Associate Professor, or Research Professor.

14.3

Qualifications for Ranks: When hired into a program that has professional and/or regional
accreditation, a candidate must meet the standards established by the accrediting
body(ies). In addition, criteria for appointment to or promotion to academic ranks are as
follows:
a)

Instructor:
l.

Possession of the master's degree or of the professional degree ordinarily
required for teaching in certain technical and professional fields.
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b)

c)

2.

Proved or presumptive undergraduate teaching ability.

3.

The potential to progress towards the Assistant Professor level as described
below.

4.

Evidence of those qualities and attributes associated with teaching at the
undergraduate level and/or directing students.

Assistant Professor:
1.

Possession of the master's degree or of the professional degree ordinarily
required for teaching in certain technical and professional fields. For
Research Faculty, possession of the doctorate degree or of a terminal
professional degree associated with the area of research.

2.

Three (3) years of experience as an Instructor at this University or
possession of the terminal degree in the individual's field.

3.

Evidence of the possession of those qualities and attributes associated with
teaching at the undergraduate level and/or directing students.

4.

Evidence of scholarship and research, particularly scholarly publication.
Consideration will be given to such subsidiary evidence as direction of, or
significant participation in research projects, participation in the scholarly
activities of learned societies, and professional consultative service
associated with the discipline.

Associate Professor:
1.

Possession of the doctorate or of the professional degree normally required
for this rank in the individual's field. For Research Faculty, possession of the
doctorate degree or of a terminal professional degree associated with the
area of research

2.

A minimum of four (4) years’ experience at the rank of Assistant Professor
at this University or one of equal standing.

3.

Evidence of continuing scholarship and research including recognition by
colleagues in the same field.

4.

For those faculty engaged in teaching, evidence of continued excellence in
teaching as indicated by peer reviews and student evaluations among other
things.

5.

Evidence of satisfactory performance of other University responsibilities.
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6.
d)

Evidence of the possession of those qualities and attributes associated with
teaching at the undergraduate level and/or directing students.

Professor:
1.

Possession of the doctorate or of the professional terminal degree
recognized by learned societies in the field. For Research Faculty,
possession of the doctorate degree or of a terminal professional degree
associated with the area of research.

2.

A minimum of four (4) years’ experience at the rank of Associate Professor
at this University or one of equal standing.

3.

Distinguished fulfillment of the criteria of the previous ranks.

4.

Evidence of such outstanding qualities of scholarship as to merit general
recognition among scholars and educators.

5.

Evidence of the possession of those qualities and attributes associated with
teaching at the undergraduate level and/or directing students.

Evidence used to support a promotion in rank or tenure may not be the sole evidence used
to support a subsequent promotion to a higher rank or tenure. Additional evidence of
continuing work is required.
14.4

Promotion to Research Associate Professor or Research Professor is awarded to candidates
who have attained regional or national recognition and who have had significant impact
on their field of study. This is generally assessed through the evaluation of the quality and
quantity of an individual’s scholarship, and most importantly, through the impact that it
has had on the field. Impact is assessed by evaluating various data points including citation
data, journal impact factors, invitations to present one’s work, journal reviews and
editorships, and study section participation, among other variables. Funding to support
one’s research program is required as evidence of sustainability of the research program.

14.5

Length of Service in Rank: Length of service in rank refers to the number of years that a
faculty member has spent in his/her present rank as indicated in Article 14.3 herein. This
criterion is not intended to be restrictive and deny the exceptional and outstanding faculty
member the right to advance to higher rank. Under rare and exceptional circumstances,
outstanding creative achievement, exceptional scholarly and professional attainments,
and national recognition by academic, industrial, and/or professional societies may, in the
absence of the appropriate academic degree and/or years of experience, be evaluated for
equivalence during initial appointment or consideration for promotion.

14.6

Faculty members, including department chairpersons, may apply for promotion during or
after the last year that establishes their eligibility for promotion to the next higher rank.
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14.7

In rare cases where a faculty member does not meet the requirements for a specific rank
as specified above, and the faculty member or a member of the Administration believes
there are grounds for waiving these requirements or considering others, a request for an
exception to these requirements may be made. This request should delineate the
conditions which are deemed exceptional and the justification supporting approval of the
request. The request should be accompanied by appropriate documented evidence which
establishes the nature of the exception and how it relates to the individual's assignment.
The request for exception should be made in writing and should be directed to the
Department Chairperson or Associate Director of Research or Library Director by the
individual requesting the exception. This request is then processed in the manner
established for all recommendations for promotion or appointment. Approval of
exceptions to the qualifying criteria will not establish precedents. Each exception will be
judged on its own merits.

14.8

Criteria for Promotion: Promotion is not automatic. Promotion is based on merit as well as
years of experience. Promotion is the recognition that a faculty member not only meets
the minimum standards for higher rank as defined in Article 14.3 herein but has also
demonstrated significant achievements in the areas of professional competence,
professional recognition, and professional service consistent with those guidelines
described in Article 15. Once promoted, individuals are expected to continue to advance
professionally.
ARTICLE 15
FACULTY PERSONNEL PROCEDURES:
PROMOTION AND TENURE

15.1

Basic Principles Underlying the Promotion and Tenure Process: Three principles that
inform Central State University’s system of faculty promotion and tenure are fairness,
significance and mutual benefit. Fairness requires that the criteria for promotion and
tenure be clear, relevant, and known to the faculty member. Significance infers that
meaningful requirements for promotion and tenure must contribute to making the
University a place that values and cultivates substantial, high quality work. Evidence of
performance must be relevant and high quality as well as quantitative. Mutual Benefit
acknowledges that the Administration and the faculty are partners in the expenditure of
time, money, and energy to achieve the University’s mission and improve its performance
and that the work of both must contribute to the University’s mission and to the priorities
of its strategic plan.
Promotion recognizes a faculty member’s contributions to the missions of the department,
college, and University; achievements in the areas of teaching, scholarly activity, and
University service, depending on assigned duties; and continuing professional growth and
development. Tenure ensures the academic freedom that is essential to an atmosphere
of intellectual pursuit and the attainment of the University’s mission. In addition, tenure
reflects and recognizes a faculty member’s potential long-term value to the institution.
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Tenured faculty are not mere employees but are the community of educators who create
institutional stability and an ongoing commitment to excellence. Therefore, decisions on
tenure are different in kind from those on promotion. Tenure, in fact, is more exacting. In
addition to demonstrating quality in the areas of teaching, scholarly activity, and University
service, the candidate for tenure must demonstrate a commitment and capacity to share
in the tasks, activities, and goals of the department, college, and University and do so with
professional integrity. Tenure is recommended when the University's academic
community agrees that the faculty member’s record represents a pattern indicative of a
lifetime of continued accomplishment, productivity, and contribution to the University’s
mission.
a)

Processes and bases for promotion and tenure will remain flexible to allow for
individual uniqueness and creativity in performance. Criteria will not attempt to
make all faculty members perform alike.

b)

Even though value judgments by those responsible for making promotion and
tenure decisions will always play a role in determining who is promoted or granted
tenure, documented evidence consistent with the University's mission statement,
the qualifying criteria found in this agreement, and the guidelines adopted by the
University Senate and approved by the Provost must be used to support the
decisions at all levels of review.

c)

Procedures which are established should be aimed at assisting faculty members to
perform at levels deemed worthy of promotion and tenure, consistent with the
mission statement of the University.

d)

Criteria for making promotion and tenure decisions are both qualifying and
judgmental.

15.2

Lines of Authority for Promotion and Tenure Recommendations: Recommendations
concerning promotion and tenure will be initiated by the Department Chairperson or
Library Director based upon procedures developed by the members of the Department or
Library. The Department Chairperson will forward recommendations to the Dean of the
College. Recommendations will then be forwarded by the Dean to the University
Promotion and Tenure Committee. Recommendations forwarded by the Library Director
will go directly to the Promotion and Tenure Committee. The Committee will make
recommendations to the Provost and Vice President for Academic Affairs who will report
to the President.

15.3

Initiation of Promotion or Tenure Consideration: The responsibility for initiating
consideration for promotion or tenure rests with the faculty member in consultation with
the Department Chairperson. In the case of a librarian, responsibility for initiating such
consideration lies with the faculty member in consultation with the Library Director.
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15.4

In any case, by June 30 of each year the Administration will notify in writing all faculty
members who will be eligible for consideration for tenure in the coming academic year and
state whether the faculty member is entering the initial year of eligibility or if they must
apply for and receive tenure in order for their employment to continue beyond the seventh
probationary year. A list of faculty members who are eligible for tenure consideration and
a list of faculty members who must be considered for tenure, if regular appointment is to
continue, will be sent to the Department Chairperson involved and to the Chairperson of
the University Promotion and Tenure Committee.

15.5

The eligible faculty member should meet with the Department Chairperson no later than
May l to review the qualifying criteria for promotion and/or tenure and to ascertain
whether the criteria have been met. Following such a meeting, the faculty member will
make application by letter to the Department Chairperson.

15.6

The faculty member will submit a dossier, along with the letter of application for promotion
and/or tenure that contains supporting materials. The dossier will be prepared in the
format prescribed by the University Promotion and Tenure Committee as adopted by the
University Senate and approved by the Administration. No later than the April Senate
meeting of each year, the Committee will distribute to all faculty members the prescribed
dossier format. Candidates will have the option to seek promotion or tenure under existing
criteria or procedures for three years after the adoption of new criteria or procedures by
the University Senate.

15.7

Evidence concerning a faculty member's qualifications for promotion and/or tenure may
be gathered from many sources including the faculty member himself/herself, his/her
department chairperson, any of his/her other colleagues in the University, his/her students
and former students and whenever appropriate, from persons outside the University who
are familiar with his/her work. All information received and considered in making
recommendations regarding promotion and/or tenure at any level, and the
recommendations themselves, become part of the candidate's dossier. The candidate may
inspect the dossier in accordance with policies on access to personnel files as provided in
Article 21 and will be given the opportunity to review and respond in writing to any
material in the dossier if he/she requests. The intact dossier will be returned to the faculty
member immediately following his/her consideration by the Board of Trustees.

15.8

Recommendation of the Department: The candidate will meet with the Department
Chairperson and a group of eligible department members selected by the Department to
discuss the application for promotion and/or tenure. Then, eligible department members
will make a recommendation on promotion and/or tenure in accordance with procedures
developed by the Department. The recommendation must be in writing and be signed by
the eligible faculty who support it. The written recommendation will include the vote count
and summaries of the reasons supporting it and of those supporting dissenting views. In
addition, any eligible department member may attach a signed statement, not to exceed
two hundred (200) words, to the department's recommendation before it is forwarded to
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the Dean. The written recommendation of the Department will indicate whether or not
dissenting views are attached. If the Department Chairperson is being considered for
promotion and/or tenure, the recommendation will be submitted to the Dean by a senior
member of the Department. In the case of an application for tenure, eligible department
members will be those who are tenured. In the case of an application for promotion,
eligible department members will be those who are tenured and who hold higher rank
than the candidate. If there are fewer than three (3) eligible department members, the
Dean will select additional eligible faculty members from related departments within his
or her college so that a committee of three (3) makes the recommendation at the
department level.
15.9

Recommendation of the Dean or the Library Director: The Dean or Library Director will
review the dossier and will make appropriate comments and recommendations.

15.10 The Dean or Library Director will forward the candidate's dossier to the University
Promotion and Tenure Committee. When the Dean or Library Director's recommendation
differs from that of the Department, the Dean or Library Director will also forward an
independently written recommendation including the reasons supporting the
recommendation. The Dean or Library Director is not required to write an independent
recommendation when in agreement with the recommendation of the Department, but
the Dean or Library Director may choose to write such a statement.
15.11 Notice of Receipt of Dossiers by the Promotion and Tenure Committee: The Promotion and
Tenure Committee will notify, in writing, all candidates for promotion and tenure that the
dossiers have been received by the Committee and also will notify candidates whose
dossiers, when they have been received by the Committee, contain negative
recommendations. Such candidates will have five (5) working days, from receipt of
notification, in which to examine the dossier and submit any written comments or
additional material.
15.12 Structure of the University Promotion and Tenure Committee: The University Promotion
and Tenure Committee will exist as a standing committee of the University Senate. It will
be comprised of seven (7) members elected by the Senate who are representatives of the
degree granting colleges and the Library. Each of the degree granting colleges and the
Library will be represented on the Committee. Only members of the Senate who are
tenured and who hold the rank of Professor or Associate Professor will be eligible for
membership. In the event of a vacancy, the Senate will elect a replacement for the
unexpired term. Each member of the Committee will serve a maximum of (3) consecutive
years, unless he/she is the only eligible member from his/her college or library. Initial
selection will be staggered. Faculty members may serve additional terms on the
Committee provided that there is at least a one-year lapse between terms. Faculty
members from the same discipline will not serve simultaneously.
15. 13 Duties of the University Promotion and Tenure Committee: The Committee will review and
consider all dossiers submitted through the process described herein. The Committee will
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consider the past and future potential contributions of the individual to the mission of the
University and to his/her academic unit. The Committee must consider and evaluate each
applicant carefully using the qualifying and judgmental criteria. Committee members must
make themselves familiar with the performance and attainments of applicants. The
Committee will have the authority to question those who have made evaluations, question
applicants, observe applicants, and request any further information deemed necessary to
reach a fair decision.
15.14 Rules and Regulations of the University Promotion and Tenure Committee: The quorum
necessary for voting will be five (5) members of the Committee who are eligible to vote.
Each member will have one (1) vote. All votes on recommendations for promotion and
tenure will be by secret ballot. A simple majority of those members present and voting will
determine the Committee's recommendation.
15.15 Eligible members of the Committee will evaluate faculty only in their role as members of
the Committee. A Committee member is ineligible to participate and vote when an
individual is being considered that the Committee member has evaluated earlier in the
promotion and/or tenure process, or when the Committee member has a vested interest
in the individual under consideration. A candidate for promotion may not serve on the
University Promotion and Tenure Committee during the year of his/her candidacy.
15.16 Recommendations of the University Promotion and Tenure Committee: The Chairperson
of the Promotion and Tenure Committee will notify all candidates of the Committee's
decision at least one (1) week before the Committee makes its report to the Provost and
Vice President for Academic Affairs on February 15 of each year. In the event of a negative
recommendation, reasons will be stated in writing and in detail. In the event of a positive
recommendation that differs from that of the Department or Dean, the Committee, in its
report to the Provost and Vice President, will explain, in detail, why its recommendation
differs.
15.17 Appeal of the Decision of the University Promotion and Tenure Committee: Within one
(1) week of receipt of a notice of negative recommendation from the Promotion and
Tenure Committee, the candidate may request reconsideration of that recommendation
in writing. When such request is made, the Committee will permit the candidate to appear
before the Committee and present such additional evidence and such arguments as the
candidate deems important. At the same time, the Committee will notify the Provost and
Vice President for Academic Affairs that the recommendation on the candidate will be
delayed until such time as reconsideration is completed. After hearing the arguments of
the candidate, the Committee will reconsider its decision. Final decision will then be
forwarded to the Provost and Vice President for Academic Affairs.
15.18 Recommendations of the Provost and Vice President for Academic Affairs: The Provost and
Vice President for Academic Affairs will review the dossier and will make recommendations
by March 15 to the President regarding promotion and tenure. If the Provost and Vice
President for Academic Affairs does not concur with the recommendation of the
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Promotion and Tenure Committee, the reasons will be stated in the Provost's written
recommendation. The dossier, including the Committee's recommendation, will be
forwarded, along with the Provost and Vice President's recommendation, to the President,
and a copy of the Provost's recommendation will be sent to the candidate.
15.19 Recommendation of the President: The President will review the dossier and/or the
recommendation of the Provost and Vice President for Academic Affairs and will make
recommendations, regarding promotion and tenure, to the Board of Trustees by April 1. If
the President does not concur with the recommendation of the Promotion and Tenure
Committee, the President will forward a copy of his/her recommendation, including the
reasons supporting it, to the candidate and to the Committee. The dossier, including the
Committee's recommendation, will be forwarded, along with the recommendation of the
President to the Board of Trustees.
15.20 Decision of the Board of Trustees: While promotion and tenure are primarily a faculty
matter, final approval rests with the Board of Trustees. The Board of Trustees will review
the recommendation of the President and will make final decisions on promotion and
tenure matters no later than its June meeting. Candidates will be promptly notified of
those decisions.
15.21 Any candidate for promotion or tenure who has not been approved by the Board may
appeal the Board's decision by writing to the Chairperson of the Board within five (5)
working days of receiving written notice of the Board's decision.
15.22 The Board may elect to reconsider the earlier denial of promotion or tenure, or it may elect
not to review the matter, which decision in either case is final and binding on all parties.
15.23 Withdrawal of Candidacy: A candidate may withdraw an application for promotion and/or
tenure at any time prior to submission of the dossier to the Board of Trustees by providing
written notification to the Dean of the College or Library Director, and Chairperson of the
Promotion and Tenure Committee. Following notice of withdrawal, the dossier will
immediately be made available to the candidate for pickup. Once a candidate withdraws,
that withdrawal cannot be rescinded by the candidate.
15.24 New Material: If new material becomes available during the process of consideration of a
candidate for promotion and/or tenure, the candidate, Department Chairperson, Dean, or
Library Director may add such material to the dossier at any time up to February 15 of the
year in which the Board of Trustees acts on the recommendation. Any new material,
including but not limited to recommendation letters and response letters from the
candidate, added to the dossier will be provided concurrently to the candidate and to all
levels that have already participated in the review and made a recommendation. The
Promotion and Tenure Committee may choose to review its recommendation. The
candidate will be given the opportunity to review and respond in writing to the material
within ten (10) working days following the receipt of the new material. This response will
become part of the dossier. No recommendation on promotion or tenure will be made at
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any level until the 10 days have expired or the candidate has responded or waived the right
to response.
15.25 Unfavorable Recommendation for Tenure That is the Equivalent of a Recommendation for
Non-Reappointment: In the case of an unfavorable recommendation for tenure which has
the effect of a recommendation for non-reappointment, the candidate affected will be
guaranteed the right to reconsideration at the first level at which the recommendation
occurs. In order to exercise this right, the candidate must within ten (10) working days of
receipt of the unfavorable recommendation request a reconsideration of the unfavorable
recommendation and will be able to submit information which he/she believes may be
important in such reconsideration. The candidate will be informed of the result of the
reconsideration within twenty (20) working days following the submission of the request.
The time limit on the candidate requesting reasons for the unfavorable recommendation
will apply only if the candidate wishes to exercise his/her right for reconsideration as
described in this paragraph. When a candidate exercises this right to reconsideration, the
review process will be stayed at the level at which the reconsideration is being requested.
No further evaluation of or recommendations concerning the individual's candidacy will be
made until the requested reconsideration has been completed. After the right to
reconsideration described in this paragraph has been exercised, the candidate has no
further right to reconsideration except as described in Sections 15.21 and 15.22.
15.26 Administrative, Departmental, and Candidate Responsibility: Dossiers will be prepared and
ready for review during the academic year in which the candidate is seeking promotion
and/or tenure according to the following schedule:
September 1

Latest Date for Submission of the Dossier to the Department
Chairperson

October 1

Latest Date for Submission of the Dossier to the College Dean or
Library Director

November 20

Latest Date for Submission of the Dossier to the University
Promotion and Tenure Committee

February 15

Latest Date for Submission of the Dossier to the Provost's Office by
the University Promotion and Tenure Committee

March 15

Latest Date for Submission of the Dossier to the President's Office
by the Provost and Vice President for Academic Affairs

April 1

Latest Date for Submission of the Dossier to the Board of Trustees
by the President

June Board Meeting Latest Date for Decision by the Board of Trustees of the University.
Candidates will be promptly notified of the decision.
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Note: Each level of review may grant the preceding level a reasonable extension of time,
so long as full and fair review is not compromised.
15.27 Reviewers involved in making promotion or tenure recommendations are expected to
recuse themselves when they have a conflict of interest. In the event of a disagreement
about whether a conflict of interest exists, a final decision will be made by the Agreement
Management Committee. Also, reviewers should not vote on or make recommendations
on a dossier which they have not personally reviewed in its entirety.
15.28 Section 15.1 of this Article references guidelines, developed by the University Senate and
approved by the Provost and Vice President for Academic Affairs that are used in
evaluating the dossier of a candidate for tenure and/or promotion. The current guidelines
have been in effect for a number of years and the AAUP and the Administration agree that
update, clarification, and modification are warranted. The parties therefore agree to refer
this matter to the University Senate for action. The University Senate should review the
current guidelines and make proposals for update, clarification, and modification to the
Provost no later than October 31, 2018. Should the University Senate fail to make such
proposals by October 31, 2018, the task of developing proposals will be added to the
charges to the Joint AAUP-Administration Committee described in Article 20 of this
Agreement. Any proposals regarding this matter, developed by the Joint AAUPAdministration Committee, will be forwarded to the Senate for adoption no later than
February 28, 2019. Should the Senate fail to adopt the Committee's proposals in total or
substantially by April 30, 2019, the AAUP and the University will agree to implementation
of the proposals by means of a Memorandum of Understanding.
ARTICLE 16
FACULTY PERSONNEL PROCEDURES:
TERMINATION DURING THE PROBATIONARY PERIOD
16.1

Recommendation for Termination: Recommendation for termination during the
probationary period will be initiated by the Department Chairperson or Library Director in
consultation with the faculty of the Department or Library. Only tenured department
faculty will participate in these deliberations. The recommendation will be submitted by
the Department Chairperson to the Dean of the College. Any department member,
including the Department Chairperson, may have a dissenting opinion, clearly identified as
such, either incorporated within or attached to the letter sent to the Dean. The
recommendation will then be forwarded by the Dean or Library Director to the Provost
and Vice President for Academic Affairs who will report to the President. The
recommendation of the President will be forwarded to the Board of Trustees which makes
the final decision.

16.2

When a recommendation for termination of a Bargaining Unit member is to be submitted,
the Department Chairperson or Library Director will notify the Bargaining Unit member, in
writing, of the reasons for such recommendation. The Bargaining Unit member will be
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given ten (10) working days, after the receipt of such reasons, in which to respond before
the Department Chairperson or Library Director forwards the recommendation. At each
level above the department, a Bargaining Unit member being recommended for
termination will be copied on the recommendation and will be given the opportunity to
respond in writing. Any written response from the Bargaining Unit member will be included
in the file as it moves from level to level.
16.3

Notice of Termination: When a Bargaining Unit member is terminated during the
probationary period, the Bargaining Unit member will be given appropriate notice as
specified in Article 13.16.

16.4

Termination Related to Budgetary Constraints: In case of termination because of program
changes or budgetary constraints, both the member of the Bargaining Unit and AAUP-CSU
will be notified in writing of the specific reasons for termination.

16.5

The Department Chairperson/Library Director will inform the affected Bargaining Unit
member in writing that a program change or budget constraint has been identified that
may result in termination of a particular Bargaining Unit member. Before written
notification is sent to the Bargaining Unit member, the appropriate Dean or Department
Chairperson/Library Director will meet with the Bargaining Unit member involved to
consider alternatives to termination of the Bargaining Unit member. Upon receipt of a
written request from the Bargaining Unit member, the Dean or Department
Chairperson/Library Director will provide, in writing, information needed by the Bargaining
Unit member to prepare for the meeting.

16.6

Upon written request from the Bargaining Unit member, the Dean or Department
Chairperson/Library Director will provide a written summary of the meeting (as specified
in 16.5) to the affected Bargaining Unit member and AAUP-CSU.

16.7

In order that the University can continue the progress achieved in affirmative action, the
University's affirmative action policies will be considered in making a decision concerning
termination for reasons of program changes or budget constraints.

16.8

When a Bargaining Unit member is terminated because of budgetary constraints, his/her
position may not be filled on a full-time basis for one (1) year, unless that position is first
offered to the individual terminated. However, the position may be filled on a part-time
basis without regard to the one year limit (l) if the position is first offered to the individual
terminated and (2) if the part-time position accounts for no more than 50% of the full-time
course load of the Bargaining Unit member terminated. The Bargaining Unit member
terminated will be given thirty (30) calendar days to accept or reject the full-time or parttime position. If the individual accepts, he/she will have, with respect to any applicable
tenure track, credit for the prior service.
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ARTICLE 17
DISCIPLINE AND DISMISSAL STANDARDS AND PROCEDURES
17.1

Standards and Principles: The Administration and AAUP-CSU subscribe to the principles of
due process and adhere to the concepts of progressive discipline and fair hearings as
expressed in this Article.

17.2

A faculty member shall not be disciplined or dismissed for exercising his or her First
Amendment rights or academic freedom as described in Article 5.1.

17.3

Discipline Standards: A faculty member may be disciplined or dismissed for just cause. Any
disciplinary action shall be predicated upon a violation of this Agreement or of the
University’s rules or standards of professional conduct. Suspension or dismissal of a faculty
member must be for reasons related directly or substantially to the professional fitness of
the faculty member including:
a)

Serious professional misconduct including, but not limited to, serious violations of
this collective bargaining agreement;

b)

Misrepresentation, by statement or documentation, of qualifications or credentials
pertaining to employment at Central State University, including hiring, tenure and
promotion;

c)

Plagiarism or other serious dishonesty related to teaching, scholarship, or
professional service;

d)

Incompetence in performance that is directly related to the faculty member's
responsibilities to the academic unit;

e)

Consistent inability or refusal to fulfill responsibilities to the academic unit;

f)

Personal conduct:

g)

1.

That represents a serious and ongoing threat to the health or safety of any
person in the University community,

2.

That manifests severe or continuing harassment or discrimination of any
person in the University community, or

3.

That otherwise substantially impairs the faculty member's fulfillment of
responsibilities to the academic unit or the University.

Persistent or malicious conduct that directly obstructs the performance of
instructional or scholarly programs of the University;
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h)

Gross neglect of professional duties;

i)

Failure, on the part of Research Faculty hired with the support of funds provided
under the 1890 Land Grant Extension, to fulfill the specifications of their POWs
(Plans of Work); or

i)

Conviction of a felony.

17.4

Investigation: When the Administration has reason to believe an incident(s) has occurred
that might constitute grounds for discipline, the faculty member's Dean or the Library
Director may institute an investigation by sending written notice to the faculty member,
with copies to the Provost and to the President of AAUP-CSU unless such notice will
compromise the investigation. The notification must include a statement of the charges
and, except where prohibited or restrained by law, who brought them. During the
investigation, the faculty member’s Dean or the Library Director shall discuss the matter
with the faculty member in personal conference. The faculty member, at his/her option,
may bring to this meeting an observer of his/her choice or the President of AAUP-CSU or
his/her designee, and/or legal counsel. The Administration may bring to this meeting an
observer of its choice and/or the University legal counsel. The matter may be settled by
mutual consent at this point.

17.5

Should the faculty member's Dean or the Library Director determine on the basis of
investigation that discipline is warranted, the faculty member shall receive written notice
of the proposed discipline within twenty (20) working days after the faculty member was
notified of the institution of the investigation. The President of AAUP-CSU will receive a
concurrent copy of the notice of proposed discipline. Upon receipt of this notice, the
faculty member may seek resolution of the matter with his or her Dean or Library Director
in personal conference. The meeting may include an observer of the faculty member's
choice and/or the President of AAUP-CSU or his/her designee, and an observer of the
Dean's or Library Director's choice. The matter may be settled by mutual consent at this
point.

17.6

Disciplinary Actions: If the faculty member's Dean or the Library Director proposes
discipline of a faculty member, it shall be for just cause as specified in 17.3. The faculty
member's Dean or the Library Director shall have the authority to propose:
a)

A written or oral warning to the faculty member, and that no record be placed in
the faculty member's personnel file;

b)

A formal written reprimand of the faculty member, and that a copy of the
reprimand be placed in the faculty member's personnel file;

c)

Disciplinary suspension with or without pay, provided that in no circumstance shall
the suspension without pay exceed one academic semester, and that a copy of the
suspension be placed in the faculty member's personnel file; or
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d)

Dismissal of the faculty member for cause, and that a copy of the dismissal be
placed in the faculty member's personnel file.

17.7

The Administration will impose no disciplinary action of type c or d as defined in 17.6
before the faculty member's right to a hearing has been exercised, has expired or has been
waived by the faculty member. No record of a disciplinary procedure shall be placed in a
faculty member’s personnel file unless and until discipline is imposed.

17.8

If the faculty member's Dean or the Library Director proposes discipline of a faculty
member of type c or d, as defined in 17.6, the faculty member's Dean or the Library
Director will call a hearing before an Ad Hoc committee of peers as described in 17.9.

17.9

Hearing Committee.
(a)

The Ad Hoc Hearing Committee will consist of two (2) faculty members (which may
include academic deans. other than the Dean proposing the discipline, and
academic department chairs) selected by the Administration, two (2) faculty
members selected by AAUP-CSU, and one (1) member from the Central State
University community who has been selected by AAUP-CSU to serve as the
Committee Chairperson.

(b)

All members of the Hearing Committee should be appointed within fourteen (14)
calendar days of the receipt of Notice of the proposed discipline by the faculty
member. The hearing should be held within twenty-eight (28) calendar days from
the appointment of the Committee. The recommendation of the Committee should
be submitted within twenty-eight (28) calendar days of the hearing. The time limits
listed herein may be extended upon written agreement of the parties.

(c)

The faculty member may be represented by AAUP-CSU or legal counsel. The
Administration may be represented by University legal counsel or other
representative of its choice. AAUP-CSU will be entitled to designate an observer.
The Administration will be entitled to designate an observer.

(d)

The Committee may establish its rules of procedure, but such rules will protect the
rights of both parties. The Committee may appoint a fact-finding panel to gather
such information as the Committee feels may be of assistance in preparing for the
hearing.

(e)

The proceedings of the hearing shall be recorded and the faculty member and
AAUP-CSU will be provided with a copy and written transcript of the record. During
the conduct of the hearing, the faculty member or his or her representative and
the Administration's representative are entitled to examine/cross-examine the
person(s) testifying.
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(f)

The recommendation(s) of the Committee, including reasons, will be submitted in
writing to the Provost and Vice President for Academic Affairs with a copy to the
faculty member involved and a concurrent copy to the President of AAUP-CSU. The
Provost and Vice President for Academic Affairs will make a recommendation to
the President and to the Board of Trustees who will take final action.

17.10 Hearing Rules and Procedures.
The rules and procedures for hearings will be as follows:
1.

General Procedures
a.

The Committee will be responsible for implementing the actions relevant
to the conduct of the hearing, including scheduling, length of presentations,
and observation of deadlines. The Administration shall make available to
the Committee sufficient secretarial and other resources to effectively
accomplish its role.

b.

The proceedings of the hearing shall be recorded and the faculty member
and AAUP-CSU will be provided with a copy of the record. Should either
party prepare or have a transcript prepared, they shall provide a copy or
notice and instruction on how to obtain a copy when an outside service is
used.

c.

The Committee may appoint a fact-finding panel to gather such information
as the Committee feels may be of assistance in preparing for the hearing.

d.

The Committee may request that specific witnesses be present at the
hearing for questioning; the faculty and administrative sides will be
informed of the names of these witnesses at least seven calendar days in
advance of the hearing or as soon as reasonably possible under the
circumstances.

e.

The faculty member and/or his or her representative and the
Administration may provide the Committee with written materials before
the hearing. Materials must be submitted no fewer than seven calendar
days prior to the scheduled hearing or as soon as reasonably possible under
the circumstances.

f.

No fewer than seven calendar days in advance of the hearing, or as soon as
reasonably possible under the circumstances, the faculty member or his or
her representative(s) and the Administration will submit a list of witnesses
(if any) expected to give testimony. Witnesses other than the faculty
member for whom discipline is proposed will be separated during the
conduct of the hearing (i.e., witnesses will not be present in the hearing
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room except during their own testimony and will not discuss the case
outside the hearing).

2.

g.

During the hearing, the faculty member or his or her representative and the
Administration's representative are entitled to examine/cross-examine the
person(s) testifying. Witnesses may also be questioned directly by
Committee members.

h.

The hearing will be closed to all persons except the designated participants
on the faculty and Administrative sides, the Committee members, and
witnesses giving testimony. All testimony and proceedings of the hearing
shall be kept confidential by both parties except as needed to proceed with
the hearing or grievance process or with subsequent legal proceedings.

Order and Conduct of the Hearing
a.

Opening statements by the Administration's representative and then the
faculty member or his or her representative.

b.

Presentation of the Administration’s position or case supporting the
sanction: This presentation shall include any witness statements or
testimony. After each witness provides a statement or testimony, the
faculty member or his or her representative(s) and/or member of the
Committee will have the opportunity to question the witness.

c.

Presentation by the faculty member and/or representative(s): This
presentation shall include any witness statements or testimony. After each
witness provides a statement or testimony, the Administrative
representative(s) and/or members of the Committee will have the
opportunity to question the witness.

d.

Following the Administrative and faculty presentations, the Committee may
call witnesses who were not previously questioned. Both the
Administration's representative(s) and the faculty member or his or her
representative may question witnesses called by the Committee.

17.11 The Administration and the faculty member or his or her representative(s) may submit a
written post-hearing brief to the Committee within ten calendar days of the close of the
hearing.
17.12 The Committee shall have the option to recommend the same discipline as proposed by
the Administration, dismissal of the case, or a different discipline than that recommended
by the Administration.
17.13 The Committee’s recommendation will be submitted in writing within twenty-eight (28)
calendar days of the conclusion of the hearing to the Provost and Vice President for
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Academic Affairs with a copy to the faculty member involved and a concurrent copy to the
President of AAUP-CSU. The Provost and Vice President for Academic Affairs will forward
the recommendation of the Committee to the President. The President will consider the
recommendation of the Committee and will make a recommendation to the Board of
Trustees who will take final action. When submitting a recommendation to the Board of
Trustees, the President will include a copy of the Committee’s recommendation.
17.14 The effective date of any termination shall be the date of decision by the Board of Trustees.
17.15 The burden of proof shall be on the Administration by clear and convincing evidence for
termination, and by a preponderance of evidence for all lower levels of discipline.
17.16 Investigative Suspension: The Administration may suspend a faculty member pending final
action to dismiss him/her if immediate harm to the faculty member or to others is
threatened by his/her continuance or if his/her continuance represents a threat of
disruption or substantial interference with the normal and lawful activities of the University
community. The Administration may also direct that the faculty member be removed and
barred from University property. Any investigative suspension will be with pay.
17.17 Disciplinary proceedings, up to the transmittal of the recommendation from the University
President to the Board Chair, must be concluded within ninety days of the date that the
faculty member receives notice of the proposed discipline under 17.5. Deadlines in this
Article may be extended by mutual consent of the parties.
17.18 Grievance: The grievance process for dismissal actions shall begin at Step 4 of the
procedure described in Article 47. The grievance process for all lower levels of discipline
shall begin at Step 3 of the process described in Article 47. In all cases the scope of arbitral
review shall be limited to a determination of whether the procedural requirements of this
Article were violated and, if so, whether the violation was prejudicial to the grievant.
ARTICLE 18
TERMINATION BECAUSE OF DISCONTINUATION
OF A DEGREE PROGRAM
18.1

Should the Provost and Vice President for Academic Affairs make the judgment that the
long-range educational mission of the University as a whole necessitates the
discontinuation of a degree program, and that such discontinuation necessitates the
termination of faculty members with tenure or who hold appointments extending beyond
the time of the proposed termination, the Administration's reasons for this judgment will
be put in writing and will be presented to those faculty members in the degree program
which the Administration proposes to discontinue, to the University Senate, and to
AAUP-CSU at least sixty (60) days before the Administration makes a recommendation for
discontinuation to the President who in turn submits his/her recommendation to the
Board of Trustees. Should any of these groups wish to have representation, make
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arguments, or present materials to the Board prior to or at the time of this
recommendation, they will have the right to do so.
18.2

In the event that the Provost and Vice President for Academic Affairs anticipates the need
for reduction in or discontinuation of a particular program or department or decides that
a review of a particular degree program is necessary, the AAUP-CSU will be so informed
and the University Senate shall conduct a thorough evaluation of the financial status of the
program, including consideration of enrollments, total income generated, ordinary direct
operating expenses, academic value to the university as a whole, projected savings through
faculty attrition and other economies, and possible alternative sources of funding. The
University Senate may recommend modification of procedures and time frames as set
forth in this Article, as circumstances dictate; however, there will be no modification by
the Senate of the rights of affected faculty members regarding available options, retention
priorities, notice and severance pay, continuation of benefits, or recall rights.

18.3

The University Senate will have six (6) months from the President's recommendation to
the Board of Trustees within which to consider the recommendation and to vote its
acceptance or rejection of the recommendation. The Senate's report and its
recommendation will be written and will be transmitted to the Board with an indication of
the University Senate's vote on acceptance or rejection of the report. Should the Board,
upon receipt of this report, wish to proceed with a consideration for discontinuation, it will
both discuss the issues involved and arrive at its decision at a meeting at which all
interested parties will be afforded the opportunity to express their points of view.

18.4

Should discontinuation of a degree program be effected, but over a period of time, normal
attrition should be used for program reduction in the first phases insofar as possible. Parttime faculty members in a degree program which has been discontinued will be released
before full-time non-tenured faculty unless this would result in a serious distortion of the
academic program. Non-tenured faculty members in a degree program which has been
discontinued will be released before tenured faculty members in that degree program are
released unless this would result in a serious distortion of the academic program. Tenured
faculty members in a degree program which has been discontinued will be released in
order of increasing seniority. Those tenured faculty with the greatest seniority will be the
last to be released unless this would result in a serious distortion of the academic program.

18.5

If an appointment is terminated, the faculty member will receive at least three (3) months'
salary or notice if the final decision is reached by March 1 of the first year of probationary
service; at least six (6) months' base salary or notice if the decision is reached by December
15 of the second year of probationary service. A faculty member who is past December 15
of the second probationary year but who has less than ten (10) years of full-time service
will be permitted to complete the current year and, in addition, be given base salary or
notice for one (1) additional year. A faculty member with ten (10) years or more of fulltime service at the University will be permitted to complete the current year and, in
addition, be given base salary or notice for eighteen additional months.
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18.6

Before terminating a tenured faculty member or a non-tenured faculty member prior to
the end of a period of appointment because of discontinuation of a degree program, the
Administration will endeavor to place the affected faculty member in another suitable
position in the University. A tenured faculty member may be offered a reasonable period
of orientation in a new position (not to exceed the required notification period referred to
in Article 18.5 above). The University may not fill a position in a discipline in which a
tenured or tenure track bargaining unit member who has been terminated under
Article 18, is qualified to teach for a period of two years from the date of termination of
service, unless the position is first offered to that bargaining unit member and he or she is
given at least thirty (30) days to accept or decline the position. It shall be the responsibility
of the faculty member to notify Human Resources of his or her current address and any
subsequent changes in address. A bargaining unit member thus recalled shall be recalled
with his or her tenure status and rank at the time of termination.
ARTICLE 19
VACATION

19.1

Any Bargaining Unit member on twelve month appointment shall accrue during his/her
first five years of employment fifteen (15) days of paid vacation leave per year. After
completing five (5) years of employment, any Bargaining Unit member on twelve month
appointment shall accrue twenty-two (22) days of paid vacation leave per year.

19.2

Use of paid vacation leave shall be mutually agreed to by the faculty member and the
Department Chair/Library Director.

19.3

A faculty member may carry over from year to year a maximum of thirty (30) days of
accrued vacation. Any vacation accrual in excess of thirty (30) days shall be forfeited and
eliminated at the end of the pay period in which the member's anniversary date occurs.

19.4

All faculty must turn in a University leave form in advance of taking vacation leave except
in exceptional circumstances. In such circumstances leave forms must be turned in within
three (3) days of return or as provided by applicable state and/or federal law.
ARTICLE 20
EVALUATIONS

20.1

Purpose: The purpose of the evaluation procedure described herein is twofold: to help
faculty members improve their professional performance and to provide those individuals
responsible for making career decisions with information regarding faculty and
Administration performance. The Administration subscribes to the principle of a universitywide evaluation program as a means of evaluating the performance of the members of the
various components of the University, and as a tool to assist members of the University to
improve their performance, and to maximize their growth in the profession.
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20.2

Guiding Principle: Fairness requires that the criteria for evaluation be known to the faculty
member. Fairness requires that the annual evaluation provide clear, actionable feedback
that promotes high quality faculty work. A negative decision on reappointment,
promotion, or tenure should not be the first critique a faculty member receives. Fairness
also demands that all persons participating in the evaluation process are consistent and
conscientious in their assessments and adhere to the rules, guidelines, and procedures
established through this Agreement.

20.3

Scope of Evaluations of Faculty: Evaluations of faculty will be conducted as follows:
a)

Student Evaluation of Faculty: Members of the Bargaining Unit will be evaluated by
students each semester in classes they teach. Should a faculty member feel that
there are serious and compelling reasons why a specific course in a given semester
should not be evaluated, he/she may submit a written request for exclusion to the
Dean. If the Dean approves the request, the course shall be excluded from
evaluation.
Procedure: The Administration will provide appropriate materials and will make
arrangements for the administration of evaluations. The specific procedures for
student evaluation of faculty will be those most recently adopted by the University
Senate. Any modification of these procedures must be approved by the University
Senate and the Provost and Vice President for Academic Affairs.
Instrument: The instrument used for student evaluation of faculty will be the
instrument most recently adopted by the University Senate and approved by the
Administration. Any amendment of the current instrument must be adopted by the
Senate and approved by the Provost.
Report of Results: Summaries of student evaluations of faculty will be made
available to faculty members no later than one month following the close of the
evaluation period. Copies of the summaries of student evaluations will be placed in
the faculty member’s Official Personnel File.

b)

Department Evaluation of Non-Tenured Faculty: The Department Chairperson,
after consultation and input from the tenured members of the Department, will
meet annually with each non-tenured faculty member, during the spring semester,
to review that faculty member's professional growth. (If the Department
Chairperson is not tenured, his/her evaluation will be conducted according to
Article 20.3(d).) In every case, the Department Chairperson and the non-tenured
faculty member will have a shared responsibility to ensure that such an evaluation
takes place. This annual evaluation will include a discussion of the faculty member's
professional performance, a review of his/her tenure eligibility and probationary
status, a review of his/her career plans, a discussion of the additional support the
faculty member may require, and where appropriate, an action plan to correct
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deficiencies, and to ensure professional growth. At the conclusion of each meeting,
the Chair will prepare a written summary.
The faculty member may indicate, in writing, any differing opinions about the
content of the summary statement. Such written opinion will become part of the
summary statement. The statement(s) will become part of the Official Personnel
File maintained by the Administration. The Department and faculty member will
each retain a copy of the statement(s). By April 30 of each year, the Department
Chairperson will forward all evaluations to the Dean, and certify that they have
been completed, or explain the reason(s) for any missing evaluations. By May 31 of
each year, the Dean will forward all evaluations to the Provost and Vice President
for Academic Affairs for inclusion in the faculty members’ official personnel files.
In addition, first year faculty will meet during their first semester of service with the
Department Chairperson. This meeting between the Department Chairperson and
new faculty member will include a discussion of the faculty member's professional
performance, a review of his/her career plans, a discussion of the additional
support the faculty member may require, and a discussion, for tenure track faculty
members, of the Department’s expectations of the faculty member during the
probationary period. At the conclusion of the meeting, the Chair will prepare a
written summary which will be shared with the new faculty member. This formative
summary will not become part of the new faculty member's personnel file.
c)

Departmental Evaluation of Tenured Faculty: Tenured faculty members will be
evaluated by a committee of their departmental peers, excluding the Department
Chairperson, during each spring semester. The size and composition of the Peer
Evaluation Committee will be determined by each department consistent with the
number of faculty members in a department. The Peer Evaluation Committee will
select a chairperson who will prepare a summary of the evaluation and provide the
faculty member and the Department Chairperson with copies. The evaluation and
summary will assess the faculty member's performance since the previous
evaluation, including efforts to fulfill goals and plans established at the previous
evaluation, and will discuss goals and plans for the next year.
In departments where the Department Chairperson is tenured, the Department
Chairperson will prepare a written statement indicating whether he or she agrees
or disagrees with the evaluation. In departments where the Department
Chairperson is untenured, the Dean will prepare a written statement indicating
whether he or she agrees or disagrees with the evaluation. The faculty member
may indicate, in writing, any differing opinion about the content of the Peer
Evaluation Committee's summary and/or the statement of the Department
Chairperson or Dean. Such written opinion will become part of the summary
statement. The Department and faculty member will each retain a copy of the
summary statement. By April 30 of each year, the Department Chairperson will
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forward all evaluations to the Dean, and certify that they have been completed, or
explain the reason(s) for any missing evaluations. By May 31 of each year, the Dean
will forward all evaluations to the Provost and Vice President for Academic Affairs
for inclusion in the faculty members' official personnel files.
d)

Departmental Evaluation of Department Chairpersons: Department Chairpersons
will be evaluated in their role as faculty member by the Department’s Peer
Evaluation Committee during each Spring semester. The Committee will designate
one of its members to prepare the summary. All other procedures of the evaluation
will be conducted in the manner specified in 20.3c above except that the
Department Chairperson will not review himself/herself.

e)

Evaluation of Faculty Members with Responsibilities in Two Departments: Some
faculty members, particularly Research Faculty, may have most of their
responsibilities in one department but some responsibilities, usually limited
teaching, in another department. These departments are referred to, respectively,
as primary and secondary departments as described in Article 12.8. For these
faculty members, the annual evaluations described above are executed by the
primary department. However, student evaluations of the courses that they teach
in the secondary department will be done and the department chairperson of the
secondary department will provide a written assessment of the faculty member’s
teaching performance to the chairperson of the primary department. That
assessment, in the form of a letter by the chairperson of the secondary
department, shall be considered by the primary department in it is evaluation of
the faculty member.

20.4

Faculty Assessment of Administrators: At least once every three years, the activities of
respective Deans, Provost and Vice President for Academic Affairs and President, will be
assessed by full-time faculty. Summaries of the assessments will be provided to the
Administrators and will be maintained by the Office of Academic Planning and Assessment.
Bargaining Unit members' assessments of the administrative activities shall remain
anonymous. Chairpersons, in their role as administrators, will be evaluated each year as
described in Article 12.5.

20.5

Instruments for Faculty Evaluation of Chairperson as Administrator and Faculty
Assessment of Administrators: Instruments for Faculty Evaluation of Chairperson as
Administrator, and Faculty Assessment of Administrators, will employ items that pertain
to administrators in a University setting and will be those adopted by the University Senate
subject to approvals as described below.
Immediately following ratification of this Agreement, the University Senate shall solicit
suggestions for, and consider modifications of, the instrument for Faculty Assessment of
Administrators. The form resulting from these deliberations of the University Senate shall
be subject to approval by the joint Administration/AAUP committee described in
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Section 20.7, and to approval of the President and Board of Trustees and shall be used
beginning with the first semester following its approval.
Should the University Senate fail to consider modification of the instrument for Faculty
Assessment of Administrators by May 31, 2018, consideration of modifying this instrument
will be added to the charges to the joint Administration/AAUP committee described in
Section 20.7. Any recommendations on this matter, from the joint committee, will be
forwarded to the University Senate for approval.
Should the Senate fail to approve such recommendations in whole or substantially, the
Administration and the AAUP may implement them via a Memorandum of Understanding.
20.6

Exclusivity of Evaluations: For the duration of this Agreement, the system of faculty
evaluations described in this Article will be the only faculty evaluations of any kind
employed at Central State University, except for the evaluative judgments required by
other provisions of this Agreement.

20.7

The AAUP and the Administration recognize that evaluation of faculty is important in
supporting and encouraging professional growth and for providing a continuous record of
the performance of the faculty member. Because of the importance of evaluation of
faculty, a committee consisting of three (3) members appointed by the Administration and
three (3) members appointed by the AAUP shall be established to make recommendations
on: (a) materials to be submitted by the faculty member; (b) a new instrument for
evaluation of untenured (tenure track, term and research faculty hired after October 1,
2017) faculty; and (c) modification of the peer review instrument for tenured faculty. The
members of the committee shall be appointed within sixty (60) days of the ratification of
this Agreement. Within ninety (90) days after its appointment, the committee shall submit
a report to the Administration and the AAUP that details its recommendations. These
recommendations will be forwarded to the Senate for adoption consideration. This report
shall include a meaningful system of rewards and assistance for faculty in improving their
performance, with inclusion of the Dean and the Provost in any decision on rewards and
assistance beyond those described elsewhere in this Agreement. Subject to the approval
of the Board of Trustees and the AAUP, the parties shall execute this report as a
Memorandum of Understanding that will be attached to this Agreement and which shall
be implemented for the next academic year.
ARTICLE 21
PERSONNEL FILES

21.1

General: The Administration will maintain an Official Personnel File in the Office of the
Provost and Vice President for Academic Affairs for each full-time faculty member. The
Official Personnel File will be the sole official repository of records to be utilized in the
administration of the personnel evaluation provisions of this Agreement.
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21.2

Contents: From the time of appointment as full-time faculty, an individual's file will contain
the following:
a)

Information on the individual's prior employment, education, and training;

b)

Official transcripts of all college work;

c)

Copies of the individual's contracts with the University:

d)

Reports of student, chairperson, and peer evaluations;

e)

Information on the individual's professional activities and accomplishments;

f)

Any statement that the faculty member wishes to insert in response to or in
elaboration of any other item in the file;

g)

Documents relating to tenure and/or promotion in rank;

h)

Documents deemed appropriate for insertion by the Administration, providing
such documents are compiled and maintained in a fashion compatible with law:
and

i)

Information involving seniority.

21.3

Date and Signature: Documents which are placed in a faculty member's file will be dated
and signed by the Provost and Vice President for Academic Affairs or his/her designee at
the time of their insertion in the file. Anonymous statements will not be placed in the file.
If a specific document does not originate from the individual, or does not include by its
definition a copy for the individual, the Administration will send a copy of the document to
the individual at the time of its insertion in the file.

21.4

Inspection and Duplication: The faculty member has the right and responsibility to inspect
his/her file at reasonable times. Upon written authorization by the faculty member, the
individual's designated representative and/or AAUP-CSU will have access to inspect and
duplicate the contents of the file at reasonable times. The Administration will provide
forms for this purpose, although access will not normally be denied solely because the
authorization is not written on the designated form. The Administration will not levy a
charge for the inspection of the files, but it may levy a reasonable charge for the duplication
of the contents of a file.

21.5

Access: Appropriate academic administrators will have access to personnel files. Individual
faculty members will have access at reasonable times to their files. AAUP-CSU will have
access to files as specified in Article 21.4. Faculty members engaged in activities mandated
by this Agreement will have access to appropriate personnel files; faculty involved in the
screening of candidates for awards or special recognition will also have access to personnel
files as needed to fulfill those duties. If unofficial or working files are maintained for
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individual faculty in the office of the Chairperson or Dean, the faculty member will have
access at reasonable times to his/her unofficial file.
21.6

Non-Use of Items: The Administration will, upon written request by a faculty member,
indicate in writing that the following documents will no longer be used:
a)

Records of grievances filed by the individual, providing three (3) years have elapsed
since the filing thereof;

b)

Records of student grievances filed against the faculty member, providing three (3)
years have elapsed since the filing thereof;

c)

Student evaluations, provided at least three (3) complete academic years have
elapsed since the insertion of such documents in the file;

d)

Chairperson's and/or peer evaluations completed prior to the most recent three
(3) for tenured faculty and the most recent six (6) for non-tenured faculty; and

e)

Information not specified in 21.2 above.
ARTICLE 22
FACULTY IMPROVEMENT, PROFESSIONAL AND
PERSONAL LEAVES OF ABSENCE

22.1

Both parties recognize and understand that exceptions to any University leave policy may
be made by the Board of Trustees.

22.2

Faculty Improvement Leave: Both parties to this Agreement subscribe to the concept of
Faculty Improvement Leave for professional development in accordance with State Law
ORC 3345.28. The Administration will make two (2) full-year or three (3) half-year or one
(1) full-year and one (1) half-year Faculty Improvement Leaves available each year
contingent upon funding availability.

22.3

Guidelines for Faculty Improvement Leave: Faculty Improvement Leaves will be available
to Assistant Professors, Associate Professors and Professors after seven (7) or more years
of service at Central State University. Such leaves when requested and approved by the
Department, Dean or Library Director, Provost and Vice President for Academic Affairs,
President and Board of Trustees, for faculty members on 9-month appointment, will be
granted for two semesters at two-thirds (2/3) base salary or one (1) semester at full salary.
For faculty members on 12-month appointment, leave options are twelve (12) months at
two-thirds (2/3) base salary or six (6) months at full salary. Policies and guidelines covering
Faculty Improvement Leave are attached as Appendix C. Faculty Improvement Leave shall
not be granted to a Bargaining Unit member for the purpose of pursuing an additional
degree. Any changes in these policies and guidelines must first be approved by both the
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Senate and the Administration. Application forms for Faculty Improvement Leave will be
available in the office of Provost and Vice President for Academic Affairs.
22.4

Professional Leave: Professional leave without pay may be granted to a tenured or tenure
track faculty member at any time by the Board of Trustees on recommendation of the
Department Chairperson, Dean, Provost, Vice President for Academic Affairs, and
President. Such leave shall be for purposes of intellectual professional enrichment
promising to serve the best interests of the University.

22.5

Guidelines for Professional Leave:
a)

Professional leave may be granted to any Bargaining Unit member with a regular
appointment, and such leave may be granted for up to one (1) year without pay
and may be renewed for an additional year. A person granted leave may accept
remuneration from sources outside of Central State University during the period of
leave.

b)

Except in emergency or unusual cases, personnel applying for professional leave
will file their requests with the appropriate Department Chairperson by February
1, of the year preceding the academic year in which the leave is intended to begin.
The Department Chairperson will forward the recommendation regarding the
professional leave request to the Dean or Library Director who in turn forwards all
requests for leave, with his/her and the Department's recommendation, to the
Provost and Vice President for Academic Affairs. Except in emergency or unusual
cases, the applicant will be notified by March 15 of the disposition of the request.

c)

Upon completion of the leave, the Bargaining Unit member will submit to the Dean
or Library Director a report detailing the attainments while on leave.

d)

Upon returning from leave, a person will receive any salary increase, promotion or
award of tenure which he or she would have received had he or she remained in
residence.

e)

All leaves will be granted with the understanding that the recipient is obligated to
return to the University for at least two (2) academic years immediately following
the period of leave.

f)

A person on leave will have the right to participate in any or all fringe benefits to
which he or she would have been entitled if not on leave. Such benefits will be
provided upon payment by the individual of the full costs thereof. All benefits which
are based on salary, except retirement, will be calculated on the regular base salary
which the person would receive if he or she were not on leave.

g)

A Bargaining Unit member on professional leave will have the option of signing a
waiver which would provide that the period of leave would not be considered in
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counting the years toward tenure. Such waiver by the individual will serve
automatically to extend the term of the current appointment for a period of time
equal to the period of leave, provided that to effect this optional waiver such leave
will not be for a period of less than one (1) year.
22.6

Personal Leave: Bargaining Unit members may at any time request a personal leave of
absence without pay for up to one (1) year for reasons including, but not limited to, public
service or family needs.

22.7

Guidelines for Personal Leave:
a)

A request for personal leave may be initiated by submitting a written request to
the Department Chairperson. The request will state the reason for the leave, the
period of absence, and the date of return. Upon the recommendation of the
Department Chairperson, and subject to the concurrence of the Dean or Library
Director, a leave of absence without pay may be granted by the Board of Trustees
on recommendation of the President. The Provost and Vice President for Academic
Affairs will inform the individual submitting the request of the Board's decision.
Renewal requests for an additional one (1) year may be submitted by the same
procedure.

b)

A Bargaining Unit member on personal leave will have the option of signing a waiver
which would provide that the period of leave would not be considered in counting
the years toward tenure. Such waiver by the individual will serve automatically to
extend the term of the current appointment for a period of time equal to the period
of leave, provided that to effect this optional waiver such leave will not be for a
period of less than one (1) year. A person on personal leave will have the right to
participate in any or all fringe benefits except for retirement for which he/she
would have been eligible if not on leave. Such benefits will be provided upon
payment by the individual of the full costs thereof.
ARTICLE 23
COURT, MILITARY AND POLITICAL LEAVE

23.1

Both parties recognize and understand that exceptions to any University leave policy may
be made by the Board of Trustees.

23.2

Court Leave: Bargaining Unit members may be granted court duty leave with pay and will
be granted jury duty leave with pay for up to two (2) weeks for such purposes. If the jury
duty extends or is likely to extend past two weeks, the faculty member may ask the
University for assistance and the University shall assist the faculty member in asking for a
hardship exemption. Should the exemption not be granted, or should the exemption be
granted sometime after two weeks, the University shall continue to pay the faculty
member while he or she is on jury duty. Evidence in the form of a subpoena or written
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notification will be presented to the member's Department Chairperson as far in advance
as possible. All compensation received from court during such leave will be deposited with
the Central State University’s cashier’s office. Court leave with pay is not allowed for
situations in which the faculty member is appearing as a witness for remuneration. It is
incumbent upon the faculty member to confer with his/her department chair to arrange
suitable coverage for his/her courses.
23.3

Short-term Military Leave: When a Bargaining Unit member must fulfill temporary military
duty with a Reserve component of the Armed Forces, and this occurs during a contract
period, the Administration will grant leave to the individual for this purpose. All benefits,
including pay, will be continued subject to provisions of the insurance policies and
restrictions of law, if any. Such leave will not exceed thirty-one (31) days.

23.4

Long-term Military Leave: A long-term military leave of absence without pay will be
granted to any faculty member in the event of call-up or recall or involuntary induction for
extended duty, i.e., more than thirty-one (31) days. Upon return from such leave the
faculty member will be placed in the same or similar position which he/she held prior to
the leave except that he/she will receive any salary increase, promotion, or award of
tenure which he/she would have received had he/she not been on leave. The faculty
member must request reinstatement within ninety (90) days after receipt of the discharge.

23.5

The Administration agrees to comply with the Uniform Services Employment and Reemployment Rights Act and all other applicable state and federal law with respect to
military leave.

23.6

Political Leave: A Bargaining Unit member who is elected or appointed to a full-time
political office may be granted leave without pay for the duration of his/her term of office.
This leave will not exceed two (2) years.
ARTICLE 24
SICK LEAVE

24.1

Accumulated sick leave may be used by a member of the Bargaining Unit whenever he/she
is unable to fulfill his/her duties because of personal illness, injury, exposure to contagious
disease which could be communicated to others, or because of illness, injury, or death in
his/her immediate family. The member will immediately notify his/her Department
Chairperson or Library Director, as the case may be, and advise of the estimated duration
of absence. Sick Leave forms are available from Human Resources.
For provisions regarding domestic partners, see Appendix K to this Agreement –
“Memorandum of Understanding on Domestic Partner Benefits.”

24.2

Family Medical Leave Act (FMLA): Up to the first twelve (12) weeks of all disability leaves
of absence, maternity/paternity leaves, and extended sick leave will concurrently be
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treated as a leave of absence required by the Family Medical Leave Act (FMLA). Employees
are required to first use accrued paid leave (sick leave, vacation), if any, during the FMLA
period. If the employee’s accrued paid leave is exhausted during the leave, the remaining
FMLA leave will be unpaid leave.
Employees shall be entitled to FMLA leave for one of more of the following:
a)

Because of the birth of a son or daughter of the employee and in order to care for
such son or daughter.

b)

Because of the placement of a son or daughter with the employee for adoption or
foster care.

c)

In order to care for the spouse, or a son, daughter, or parent, of the employee, if
such spouse, son, daughter, or parent has a serious health condition.

d)

Because of a serious health condition that makes the employee unable to perform
the functions of the position of such employee.

e)

For qualifying exigencies of a spouse, son, daughter or parent on active duty or
called to active duty status in the National Guard or reserves in support of a
contingency operation.

f)

To care for the serious illness or injury of a covered service member.
For reasons a) through e) above, an employee’s 12-month period will begin on the
first day of the initial FMLA leave. Any FMLA leave taken after that date will, for the
remainder of that 12-month period, be counted toward the 12-week annual
allotment. For reason f) above, the employee is entitled to up to 26 weeks of leave
on an annual basis, in accordance with the FMLA. For reason f) above, the 12month period begins on the first day the employee takes leave for this reason and
ends 12 months later.

If spouses are both employed by the Employer they will be eligible for a combined total of
twelve (12) weeks FMLA leave of absence due to birth, adoption, foster care or caring for
a sick parent. Each of the spouses would be eligible for up to twelve (12) weeks leave when
it is taken to care for a sick spouse/child or is due to the employee's own illness.
All other provisions of the Family Medical Leave Act (FMLA) also apply.
24.3

Bargaining Unit members will continue to accumulate sick leave at the rate of fifteen (15)
days per year (1.25 days for each month) including paid academic leave and paid military
or sick leave. Bargaining Unit members will receive accumulated sick leave for previous
years of service with the State of Ohio based upon the appropriate accrual rate minus the
number of days used.
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24.4

Sick leave may be used during any period of time in which the Bargaining Unit member is
under contract to perform services for the University. After ninety (90) days absence for a
single or continuing illness or injury, the Bargaining Unit member must be declared
disabled by a licensed physician and must submit his/her claim for disability benefits to the
insurance carrier.

24.5

The Administration may, while a Bargaining Unit member is on sick leave, require a
statement from a physician as to the continued disability and illness of the Bargaining Unit
member.

24.6

All Bargaining Unit members will turn in a University leave form in advance of sick leave if
known or within three days of their return to work or as provided by applicable state or
federal law.

24.7

Persons on sick leave will receive their regular compensation during the period of leave, as
well as any salary increases, promotions, awards of tenure, or any other rights which they
would have received individually or as a member of the Bargaining Unit had they not been
on such leave.

24.8

Upon retiring from active service with the University, after ten (10) years or more of service
to Central State University, a Bargaining Unit member will be compensated in an amount
equal to one-third (1/3) of the accrued but unused sick leave credit (but in no case more
than one-third of 120 days). This payment will be based upon the individual's rate of pay
at the time of retirement. The payment for sick leave under the policy outlined in this
paragraph eliminates all sick leave credit accrued by a Bargaining Unit member at the time
of retirement. In the case of a person who is re-employed after retirement, any
accumulated sick leave from previous employment would be eliminated by the operation
of this paragraph.
ARTICLE 25
SPECIAL DUTY ASSIGNMENTS

25.1

Special Duty Assignments: It is recognized that from time to time it may be advantageous
to an individual and to the University for Bargaining Unit members to be released from
instructional duties in connection with specific research, scholarly, administrative duties,
or creative programs. The Dean or Library Director must forward his/her recommendations
for special duty assignments, along with the recommendations submitted by the
Department Chairperson in consultation with the members of the Department, to the
Provost and Vice President for Academic Affairs. The terms and conditions of such special
duty assignments will be mutually agreed upon by the individual and the Administration
subject to approval by the Board of Trustees.

25.2

The faculty member's contractual designation as faculty, including type of contract, rank,
and tenure status, will not be altered by the special duty assignment.
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25.3

Upon a faculty member's return to the faculty assignment/appointment, the faculty
member will revert to the faculty rate of compensation in effect upon such return.
ARTICLE 26
PROFESSIONAL TRAVEL

26. 1

The AAUP-CSU and the Administration encourage all faculty and librarians to participate in
activities sponsored by recognized professional organizations. Within the limits of
Article 26.2 and available resources, the University will attempt to support faculty travel
across all the colleges and departments. This includes presenting papers at meetings,
serving as officers or in other capacities, and attending and participating in general
meetings, seminars and workshops. The following provisions will represent policies with
respect to reimbursement for travel expenses.

26.2

Eligibility for Travel Reimbursement: Bargaining Unit members may request funds for
travel if they fulfill the requirements of 26.2 A or 26.2 B below.
a)

b)

26.3

To be eligible for reimbursement for reasonable travel expenses, a Bargaining Unit
member must qualify under one (1) or more of the following categories:
1.

Request by the Administration to represent the unit in some official
capacity.

2.

Present a prepared or invited paper at a meeting of a recognized
professional organization.

3.

Serve as a major officer of a recognized professional organization and be
required to participate actively in a regularly called meeting of such
organization.

4.

Comply with the terms of a grant/contract award.

Bargaining Unit members who do not qualify under conditions specified under
Section A above, but who wish to attend a meeting or other activity sponsored by
a recognized professional organization, may also request funds.

Rules for Travel Expense Reimbursement:
a)

In receiving funds for professional travel, Bargaining Unit members will follow the
rules for Reimbursement of Expenses for Travel on Official University Business and
will be compensated as specified in those rules.
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b)

The Rules for Reimbursement of Expenses for Travel on Official University Business
will contain the provisions indicated herein.
1.

The University contribution for daily expenses for rooms, meals, and
transportation will be in accordance with the State policy governing travel
expenses.

2.

Both parties understand that Ohio Sales Tax cannot be reimbursed for instate travel. Bargaining Unit members are advised to obtain an Ohio State
Tax Certificate of Exemption.

c)

Faculty members traveling with University financial support are expected to file a
report on the professional aspects of their activities with the respective
Department Chairperson.

d)

The University will make reasonable accommodations for travel funds for full-time
faculty based on the criteria in Article 26.2(a), and subject to the rules listed in
Article 26.3. In the event that the University is unable to provide full support for an
activity, partial support may be offered.

e)

When the University agrees to reimburse a Bargaining Unit member for
Professional Travel, such reimbursement will be provided no later than sixty (60)
days after the Bargaining Unit member files the expense report, along with
appropriate documentation.
ARTICLE 27
PARKING

27.1

The Administration will provide adequate parking space, including handicap parking space,
for members of the Bargaining Unit in line with policies established by the Committee on
University Planning and Budget of the University Senate and approved by the Board of
Trustees.
ARTICLE 28
PATENTS AND COPYRIGHTS

28.1

The right to ownership, disposition and control of copyrightable material and patentable
discoveries or inventions will be determined in accordance with the Ohio Revised Code
(ORC) 3345.14 and Central State University's Policy (#310) on Intellectual Property adopted
by the Board of Trustees on November 1, 2007 (see Appendix D).
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ARTICLE 29
PROVISIONS FOR EMERITI AND OTHER RETIRED FACULTY
29.1

Emeritus status is the highest earned faculty status awarded by the Board of Trustees to
retired tenured faculty members. Individuals who are not tenured faculty members are
not eligible for emeritus status. Recommendations for the awarding of emeritus status may
be initiated by any full-time faculty member, including Department Chairpersons, and will
be forwarded to the Dean of the College. The Dean will forward his/her recommendation
to the University Senate. The Executive Committee of the Senate will place the
emeritus/emeriti recommendation(s) on the agenda and present the recommendations to
the Senate for voting. The University Senate will vote, by secret ballot, on the
recommendation. The Senate's recommendation will be forwarded to the Provost and Vice
President for Academic Affairs, who will, in turn, make a recommendation to the President.
The President will make a recommendation to the Board of Trustees which will make the
final decision. It is understood that the retired faculty member will have made a significant
contribution to the University in the areas of teaching, research, and/or service and served
ten (10) or more years as a full-time faculty member at Central State University. In rare
cases of exceptional achievement as a faculty member, the requirement that the nominee
have ten or more years' service may be waived by a 2/3's vote of the University Senate.

29.2

Continued Benefits: Emeriti faculty are entitled to the use of an office and/or to the use of
research facilities, including laboratories, when the use does not prohibit the regular
operations of regularly scheduled classes or other department activities. Emeriti faculty
are also entitled, on the same basis as other faculty members, to use of a University email
account, to use of the library, to tickets to University functions, to use of recreational
facilities, to use of parking facilities at the rate charged to adjunct faculty, to a University
ID card, to remission of all instructional fees, to a mailbox, to listing in the University
Catalog and Campus Directory, to secretarial assistance in preparation of manuscripts (so
long as requests for assistance do not infringe upon the operational needs of the
University), to stationery and similar supplies, to computer access, to institutional support
for University proposals submitted to funding agencies, and, within the constraints of
available budget, to assistance in defraying costs incurred when giving papers or acting as
a session chairperson at scholarly meetings and when publishing articles in scholarly
periodicals.

29.3

Limited Service Teaching: The Administration may provide retired faculty members,
including emeriti, the opportunity to teach as allowed by law each academic year as long
as the faculty member is able to satisfactorily perform his/her teaching duties and provided
further, that the Department Chairperson has received written notification of the retired
faculty member's desire to teach, and recommends, in consultation with the tenured
members of the department, the retired faculty member for the proposed teaching
assignment(s). Retired faculty members who teach will be paid at the overload rates for
Bargaining Unit members then in effect.
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29.4

Full-Service Teaching: The Administration may provide retired faculty members, including
emeriti, with the opportunity to teach on a full-time basis as allowed by law as long as the
retired faculty member is able to satisfactorily perform his/her teaching duties. To qualify
for such re-employment, a faculty member must have retired from Central State University
under the State Teachers Retirement System of Ohio (STRS), or under the Alternative
Retirement Plan (ARP). Such re-employment will be for a period of one (1) year at a time,
but may be renewed indefinitely. If a re-employed retired faculty member is not to be
renewed, notice of non-renewal will be given no later than March 15 of the faculty
member's current appointment year. Any full-service re-employment of a retired faculty
member, and any subsequent renewal, must be based on a recommendation initiated by
the Department Chairperson in consultation with the faculty of the department. A reemployed retired faculty member will hold the same rank that he/she did at the time of
his/her retirement. A re-employed retired faculty member’s initial rehire salary shall be a
matter of negotiation between him/her and the Administration, notwithstanding
Article 33, “Minimum Salaries.” A re-employed retired faculty member will not be eligible
for tenure in that position and will not be eligible for Faculty Improvement, Professional,
or Personal Leave. A re-employed retired faculty member will be a member of the AAUPCSU Bargaining unit and will be entitled to the same rights and privileges as any other
Bargaining unit member except as limited above.
ARTICLE 30
APPOINTMENT YEAR AND SALARY CHECKS

30.1

Bargaining Unit members with unqualified titles, including those on term appointments,
fulfill their contractual obligations by teaching/research/service during the Fall and Spring
semesters. Bargaining Unit members with research titles fulfill their contractual obligations
over a 12-month period. For salary purposes the contract year shall run from September 1.
Pay for the contract year will be distributed evenly over twelve (12) months and will be
payable to Bargaining Unit members on the last working day of the month.

30.2

For Bargaining Unit members with unqualified titles, if summer teaching/research/service
is available and is offered to a Bargaining Unit member by the Administration, such summer
teaching/research/service is optional on the part of the Bargaining Unit member and is for
additional compensation as specified in Article 38 on Summer School Compensation.

30.3

Payments to Tax-Deferred Annuity Accounts: For Bargaining Unit members having money
withheld from their paychecks, including withholdings from payout for accrued vacation
leave and/or sick leave at retirement, for the purpose of contributing to Tax-Deferred
Annuity accounts, the Administration will make a good faith effort to make payments
electronically, when available, by the first (1st) working day after payday. In any event,
payments to such accounts will be made no later than the fifth (5th) working day after
payday.
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ARTICLE 31
INITIAL SALARIES
31.1

Salaries for initial contracts to a proposed faculty member will be recommended by the
Chairperson of the department in which the proposed faculty member would belong, after
consultation with the members of the Department. In making the recommendation, the
Chairperson will consider existing salaries and ranks within the Department as well as in
the University in general so that new appointments do not result in the creation of
inequities. If the Administration disagrees with the recommendation of the Department
Chairperson, it will explain, in writing, the reasons for that disagreement. The Department
will reconsider its recommendation and the Department Chairperson will submit either a
new recommendation or reasons for maintaining the original recommendation. The
Administration will attempt to avoid creating additional inequities by appointing faculty
members at salaries that are too high or too low for the appropriate rank and experience.
ARTICLE 32
ACROSS-THE-BOARD SALARY ADJUSTMENTS

32.1

Adjustments for 2017-2018: Effective January 1, 2018, each member of the Bargaining Unit
who was a member of the Bargaining Unit on June 30, 2017 will receive a salary increase
of 1.5% of base salary.

32.2

Adjustments for 2018-2019: Effective September 1, 2018, each member of the Bargaining
Unit who was a member of the Bargaining Unit on June 30, 2018 will receive a salary
increase of 2% of base salary for the period September 1, 2018 to August 31, 2019.

32.3

Adjustments for 2019-2020: Effective September 1, 2019, each member of the Bargaining
Unit who was a member of the Bargaining Unit on June 30, 2019 will receive a salary
increase of 2% of base salary for the period September 1, 2019 to August 31, 2020.

32.4

Upon ratification by both of the parties, Bargaining Unit members shall be paid for all
unpaid portions of the increases due under Articles 33, 34 and 35 of this Agreement that
would have been paid by that date had this Agreement been ratified prior to September 1,
2017. Payment shall occur by the next pay date if ratification occurs by the 10th of the
month, or the following pay date if ratification occurs on or after the 11th day of the
month.
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ARTICLE 33
MINIMUM SALARIES
33.1

Minimum Salaries for 2017-2020: The minimum salaries, effective September 1, 2017 for
members of the Bargaining Unit will be as follows:
Professor
Associate Professor
Assistant Professor
Instructor

$64,500
$53,300
$44,000
$39,000

Research Professor
Research Associate Professor
Research Assistant Professor

$86,000
$71,100
$58,700

33.2

In addition to across-the-board salary increases referred to in Article 32, there will be salary
adjustments effective September 1 of each year of this Agreement, as may be necessary
to meet minimum salary requirements.

33.3

These schedules will apply both to members of the Bargaining Unit who were members of
the Bargaining Unit in the Spring semester of the previous academic year, and to members
of the Bargaining Unit hired thereafter. Any Bargaining Unit member earning a base salary
below the effective minima shall move to the new minimum and receive any across-theboard increase under Article 32 on his or her new minimum.
ARTICLE 34
SALARY ADJUSTMENTS FOR YEARS OF SERVICE

34. l

Years of service to Central State University will be rewarded by increasing Bargaining Unit
members' salaries, after Across-the-Board adjustments, if any, have been made and after
minimum salary requirements have been met, by $1,000 upon completion of a five (5) year
block of service to Central State University. There will be no more than one (1) $1,000
adjustment per Bargaining Unit member during the term of this Agreement

34.2

Adjustments for 2017-2018: Each Bargaining Unit member who completed the fifth, tenth,
fifteenth, twentieth, twenty-fifth, or thirtieth year of service to Central State University
during the 2016-2017 academic year will receive an additional salary increase of $1,000
effective September 1, 2017.

34.3

Adjustments for 2018-2019: Each Bargaining Unit member who completed the fifth, tenth,
fifteenth, twentieth, twenty-fifth, or thirtieth year of service to Central State University
during the 2017-2018 academic year will receive an additional salary increase of $1,000
effective September 1, 2018.
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34.4

Adjustments for 2019-2020: Each Bargaining Unit member who completed the fifth, tenth,
fifteenth, twentieth, twenty-fifth, or thirtieth year of service to Central State University
during the 2018-2019 academic year will receive an additional salary increase of $1,000
effective September 1, 2019.

34.5

For purposes of calculating years of service under this Article, only continuous service will
be counted, except that years on official leave from the University, while not counted for
purposes of computing salary adjustments, will not be interpreted as creating a
discontinuity in years of service. For purposes of calculating years of service under this
Article, only full academic years beginning the Fall will be counted.
ARTICLE 35
SALARY ADJUSTMENTS FOR PROMOTION

35.1

Salary Adjustments for Promotion to Assistant Professor: Any Bargaining Unit member who
is promoted from Instructor to Assistant Professor will receive an additional salary increase
of $3,000, effective September 1 of the year in which the promotion takes effect, after
Across-the-Board salary adjustments have been made, if any, minimum salary
requirements have been met, and salary adjustments for years of service have been made.

35.2

Salary Adjustments for Promotion to Associate Professor: Any Bargaining Unit member
who is promoted from Assistant Professor to Associate Professor will receive an additional
salary increase of $4,000, effective September 1 of the year in which the promotion takes
effect, after Across-the-Board salary adjustments have been made, if any, minimum salary
requirements have been met, and salary adjustments for years of service have been made.

35.3

Salary Adjustments for Promotion to Professor: Any Bargaining Unit member who is
promoted from Associate Professor to Professor will receive an additional salary increase
of $5,000, effective September 1 of the year in which the promotion takes effect, after
Across-the-Board salary adjustments have been made, if any, minimum salary
requirements have been met, and salary adjustments for years of service have been made.
ARTICLE 36
COMPENSATION STUDY COMMITTEE

36.1

The Compensation Study Committee will be an on-going committee with three (3)
members appointed by AAUP-CSU and three (3) members appointed by the
Administration. The Chairperson of the Committee will be elected from among the
members of the Committee.

36.2

The purpose of the Committee will be to monitor, gather data, study and make
recommendations to the Administration on inequities in ranks and salaries, on reduction
of costs of fringe benefits to the University without reducing the level of benefits to the
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Bargaining Unit members, and how to improve the economic conditions of the faculty
while maintaining the fiscal integrity the University.
36.3

The Administration will provide the Committee with all information available to it regarding
salaries and cost of fringe benefits and changes in laws regarding matters of concern to
the Committee.

36.4

The Committee will report by February 15, 2020 to the Provost and Vice President for
Academic Affairs, the AAUP-CSU, and to the President of the University.

36.5

The creation of this Committee will not constitute a waiver by either party of any rights
under the Ohio Collective Bargaining Law.
ARTICLE 37
OVERLOADS, EXTRA COMPENSATION

37.1

Overload Assignments: Overload teaching or service assignments within a department,
including CSU-Dayton, will generally be offered on a rotating basis when practical, so that
all full-time faculty members of the department may have overload teaching/service
opportunities equally without preference as to rank, tenure status, and years of service,
subject to the need of the department for teaching/service.

37.2

Overload Compensation Schedule: For the period of this Agreement extra payment for
overload teaching/service, including CSU-Dayton, will be paid in accordance with the
following schedule:
All ranks - $735.00 per credit hour per semester
Bargaining Unit members teaching at CSU-Dayton will be compensated for round-trip
mileage between Wilberforce and CSU-Dayton according to the CSU travel policy and
procedures.
For additional service arrangements, there should be a written agreement between the
Bargaining Unit member and the Administration about credit hour equivalence of the
service work to be performed.

37.3

Supplemental Compensation: For Bargaining Unit members with unqualified titles,
supplemental compensation for grants and contracts during the academic year will be the
amount provided by the granting agency but in no case will exceed twenty-five percent
(25%) of base pay.
For Bargaining Unit members with contractual obligations over a 9-month period, the
combined supplemental compensation from grants and/or contracts and/or teaching
assignments outside the academic year will not exceed one-half (1/2) of base pay when
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the grants and/or contracts come from governmental sources. This limit will be waived if
grants or contracts included in the total are from non-government sources.
37.4

Employment outside the University must be disclosed, in writing, to the Department Chair.

37.5

The provisions of this Article do not apply to Research Faculty.
ARTICLE 38
SUMMER SCHOOL COMPENSATION

38.1

Summer Assignments: For Bargaining Unit members with unqualified titles, summer
teaching assignments within a department will generally be offered on a rotating basis
when practical, so that all full-time members of the department may have summer
teaching opportunities equally, without preference as to rank, tenure status, and years of
service, subject to the need of the department for teaching. If an individual’s assigned
course(s) does (do) not meet the required minimum enrollment and the course(s) is (are)
not taught as a result, the individual will not be considered as having received a summer
teaching opportunity. An individual may not teach in the summer as a substitute for
teaching in one or more of the regular academic year semesters.

38.2

Written notice of assignment to summer teaching will be sent to the faculty on or about
March 1 of each year. If the faculty member plans to accept the assignment, he/she will
notify the Administration within two weeks after receipt of the notice of assignment.

38.3

Summer Contracts: Formal contracts will be provided to faculty during the second week
classes are in session. Summer teaching contracts will be contingent upon the minimum
starting enrollments specified in Article 38.5. Classes with fewer students than the
minimum starting enrollment may be taught at the discretion of the Administration, and
Bargaining Unit members teaching such classes will be compensated for them on a prorated basis. The Administration decision about whether or not a course will be offered will
be made during the first full week of classes. Upon being notified by Administration that a
course will be offered only on a pro-rated basis, a Bargaining Unit member will notify the
Administration, within three (3) days, of whether he/she is willing to teach at the pro-rated
amount.

38.4

Summer School Study Committee: As soon as practical following adoption of this
Agreement, the parties will form a joint study committee to examine in detail the summer
school enrollment, particularly in relation to growth in overall enrollment; enrollment
trends; course offerings; the process of making decisions concerning course offerings and
the information available to decision makers; funds available for summer school, including
State assistance; and such other aspects of the summer school program as the Committee
deems desirable.
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38.5

Minimum Starting Enrollments: Summer teaching contracts will be contingent upon the
minimum starting enrollment of twelve (12) students in Freshmen-Sophomore level
courses and eight (8) students in Junior-Senior level courses as determined by the
Department Chairpersons. Course designations and minimum enrollments will not change
unless the Committee designated in Article 38.4 recommends otherwise and the
recommendations are adopted by both the Administration and AAUP-CSU.

38.6

Summer Salaries: For the duration of this Agreement, for Bargaining Unit members with
unqualified titles, a faculty member will receive $1,300.00 per credit hour taught during
summer, payable in two (2) equal payments except for summer terms of less than eight
weeks which shall be payable in one payment.
ARTICLE 39
ADDITIONAL COMPENSATION

39.1

The Administration reserves the right to make salary or fringe benefit adjustments which
are more favorable than those called for in this Agreement to any individual member of
the Bargaining Unit for purposes such as matching a bona fide offer from a rival institution,
correcting iniquities not otherwise dealt with in this Agreement, and/or rewarding
outstanding professional contributions. Additional compensation may be awarded for
those professional contributions clearly above and beyond normal professional
expectations. When such individual adjustments are proposed, the Administration will
inform AAUP-CSU of the proposed adjustments and will state the reasons with the specific
documentation leading to the adjustment. The AAUP-CSU, if it wishes to respond, must do
so within twenty (20) days after notification, but said response is in no way binding upon
the Administration. The funds used for such adjustments will not decrease the amounts
available to other members of the Bargaining Unit as provided for by the provisions of this
Agreement.
ARTICLE 40
MEDICAL INSURANCE

40.1

For the duration of this Agreement, the Administration will provide to Bargaining Unit
members a Preferred Provider Organization (PPO) health insurance and prescription drug
plan with no less than the same benefits and no more than the same co-payments available
to Administrative and professional employees.

40.2

Premium Payments: Effective September 1, 2017, the Administration will pay eighty-five
percent (85%) of the single plan premiums and eighty-three percent (83%) of the family
plan and single plus one premiums for each covered employee. Payment of fifteen percent
(15%) of the single plan premiums and seventeen percent (17%) of the family and single
plus one premium is the responsibility of the covered Bargaining Unit member.
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40.3

The parties recognize that participation in Wellness programs lowers the overall cost of
benefits. To promote participation, Bargaining Unit members who sign the non-smoking
affidavit, have an annual physical and tum in the physical form as outlined on the form,
and who complete the United Healthcare online wellness assessment by August 1 each
year will receive a healthcare reimbursement of 20% of the employee's share of the
premium payment beginning with the September pay date. Employees who complete the
requirements after August 1 will get a pro-rated healthcare reimbursement based on when
the requirements are met. Samples of the referenced forms are attached to the contract
as Appendix J.

40.4

Deductibles: The annual deductible applicable at the time an employee or family member
uses a covered service under the PPO coverage will be no more than the deductible
applicable to Administrative and professional employees.

40.5

Pre-Tax Treatment of Premium Participation: To the extent permitted by law, the
Administration will adopt a plan that allows that portion of medical insurance premium
charges contributed by the Bargaining Unit member to be deducted from pre-tax dollars.
Such plan will be extended to include premium charges for other types of group insurance
provided by the Administration.

40.6

Plan Participation: Where both a husband and wife are University faculty, a family health
insurance plan will be granted to only one spouse. If a family health insurance plan is
granted to one spouse, the other spouse will not be entitled to separate coverage.

40.7

Waiver of Health Coverage: Faculty members who can document that they have coverage
under another health plan will have the option of waiving health coverage provided by
Central State University. In exchange for such waiver, a Bargaining Unit member who
waives single coverage will receive a monthly credit of $150.00 cash in the paycheck. In
exchange for such a waiver, a Bargaining Unit member who waives family coverage will
receive a monthly credit of $150.00 cash in the paycheck. The waiver option becomes
effective the month following the disenrollment by the Bargaining Unit member.

40.8

A Bargaining Unit member who wishes to change his/her health care plan can only do so
during open enrollment or upon a qualifying event. Open enrollment is normally
November, unless otherwise posted by Human Resources.

40.9

A Bargaining Unit member returning from long-term military leave will be reinstated in the
health insurance plan provided that he/she completes a new enrollment form.

40.10 A Bargaining Unit member on authorized non-medical leave without pay may continue
health insurance coverage for the period of the leave by paying the full cost of coverage.
Request for such continuation must be made by the Bargaining Unit member, through the
Benefits Office, once the leave is granted. If a Bargaining Unit member fails to pay
premiums while on authorized non-medical leave without pay, health insurance coverage
will be terminated. Bargaining Unit members who return from authorized non-medical
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leave without pay and who have had health insurance terminated will have health
insurance coverage reinstated on the first of the month following return to work provided
that they complete a new enrollment form.
40.11 For provisions regarding domestic partners, see Appendix K to this Agreement –
“Memorandum of Understanding on Domestic Partner Benefits.”
40.12 For self-funded health insurance programs, in lieu of refunding excess premium
contributions by Bargaining Unit members, the Administration may retain such funds for
the purpose of establishing and maintaining a risk fund for use in years when the costs of
the self-funded health insurance programs exceed the total of the premiums paid for
coverage. The reserve will be reassessed annually and funds in excess of those needed to
pay costs or maintain sufficient reserve will be shared with Bargaining unit members by
the same percentage split as the premium contributions. The reserve fund will not require
additional bargaining unit contributions beyond those provided for in 40.2.
40. 13 Health Care Committee: No later than the first week of each spring semester, a committee
shall be convened to review the status of the University's health insurance policies, i.e.,
health insurance, life insurance, accidental death and dismemberment insurance, vision
and dental insurance, and the Employee Assistance Program. This committee shall review
cost and usage data and trends, employee opinion and preferences, new models or options
for such coverage which may have become available, and any other information as it
deems useful in executing its charge. The University administration shall provide the
committee with the consulting firm data, insurance company communications, and any
other data available to the University and necessary to carry out the Committee's task.
The Health Care Committee will provide recommendations regarding the University's
health insurance policies to the Administration. The views of the Health Care Committee
are not binding upon the Administration: however, they will be reported to the University
community.
The Committee shall include at least one member each selected by CSU-AAUP, CSUSA, and
AFSCME if a timely selection is submitted.
40.14 University Health Clinic. Bargaining unit members may utilize the University's Health Clinic
as needed for the payment of $20/visit. Other charges may be required depending upon
the services provided.
40.15 Spousal Surcharge: There shall be a $150 per month surcharge for coverage of spouses of
faculty members who are eligible for health insurance coverage through an employer other
than Central State University but who choose to enroll in the Central State University
health insurance plan. This surcharge shall be applicable only when the spouse is eligible
through his or her employer for the health insurance coverage offered to the employer's
full time employees and only when:
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1.

The employer of the spouse pays at least 50% of the insurance premium, and

2.

The plan has better than catastrophic coverage.

The spousal surcharge is not part of the premium payment specified in Articles 40.2
and 40.3.
ARTICLE 41
DENTAL INSURANCE
41.1

The Administration will provide for Bargaining Unit members a single or family plan at their
election and pay the cost of only single plan coverage of the basic dental insurance. The
plan will offer a deductible of $25.00 for each individual covered, an annual maximum of
$1,000.00, 100% UCR reimbursement for Type I preventive procedures, 80% UCR
reimbursement for all other Type I procedures, 80% UCR reimbursement for Type II
procedures (major treatment), and 50% UCR reimbursement for Orthodontia procedures
(lifetime maximum benefit of $1,000.00).

41.2

Pre-Tax Treatment of Premium Participation: To the extent permitted by law, that portion
of dental insurance premium charges contributed by the Bargaining Unit member will be
deducted from pre-tax dollars.

41.3

For provisions regarding domestic partners, see Appendix K to this Agreement –
“Memorandum of Understanding on Domestic Partner Benefits.”
ARTICLE 42
LIFE INSURANCE

42.1

The Administration will provide for Bargaining Unit members Group Term Life and
Accidental Death and Dismemberment (AD&R) Insurance equal to two (2) times base
annual salary and with benefits the same as those included in the present carrier's life plan.

42.2

In the event of Total Disability, Term Life Insurance will be continued equal to the amount
in force immediately before the start of disability, and will continue permanently as long
as the Bargaining Unit member is declared disabled. Term life insurance premiums during
the period of Total Disability will be at no cost provided the employee completes a waiver
of premium subject to approval by the insurance carrier. To qualify for disability coverage,
the Bargaining Unit member must apply prior to retirement but in no event will the
application for disability be considered if it is filed after age 65.

42.3

The Administration and the Bargaining Unit members will continue to pay, for the term of
this Agreement, the same proportions of the life insurance premium that they paid during
the past three (3) year period.
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42.4

Optional Additional Coverage: A Bargaining Unit member may elect to have additional
group term life insurance coverage of one (1) times base annual salary and such coverage
will be provided by the Administration with full cost of such additional coverage paid for
by the Bargaining Unit member.

42.5

Pre-Tax Treatment of Premium Participation: To the extent permitted by law, that portion
of life insurance premium charges contributed by the Bargaining Unit member will be
deducted from pre-tax dollars.
ARTICLE 43
DISABILITY INSURANCE

43.1

The Administration will provide for Bargaining Unit members Total Disability Insurance
equivalent to that currently in force with the current carrier. The minimum benefit is 60%
of the insured's monthly earnings up to a maximum of $5,000.00 per month. This benefit
will terminate in accordance with the terms of the disability plan in effect at the time.

43.2

The Administration and the Bargaining Unit members will continue to pay, for the term of
this Agreement, the same proportions of the disability insurance premium that they paid
during the past three (3) year period.

43.3

Pre-Tax Treatment of Premium Participation: To the extent permitted by law, that portion
of disability insurance premium charges contributed by the Bargaining Unit member will
be deducted from pre-tax dollars.
ARTICLE 44
RETIREMENT PROGRAMS

44.1

Members of the Bargaining Unit shall participate in the State Teachers Retirement System
of Ohio, R.C. Chapter 3307, or the Alternative Retirement Plan (ARP), R.C. Chapter 3305,
with eligibility and contributions as determined by regulations of said retirement systems.
The election of whether to participate in STRS or, in the alternative the ARP, is irrevocable
and cannot be changed while the Bargaining Unit member is employed at Central State
University.

44.2

The Administration and Bargaining Unit members will pay the contribution rate currently
in effect under law for the duration of this Agreement.
The contribution rates on the effective date of this Agreement were:
STRS:

University 14.0%
Bargaining Unit Member 14.0%
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ARP:

University 14.0% minus the required payment to STRS for the unfunded
liability
Bargaining Unit Member 14.0%

44.3

Early Retirement Incentive: If the Administration determines that it will review
participation in the Early Retirement Incentive Plan provided by the State Teachers
Retirement System (STRS) as outlined in Section 3307.35 of the Ohio Revised Code (ORC),
such participation will be considered by a committee composed of the Director of Human
Resources, the Vice President for Administration and Chief Financial Officer, the Provost
and Vice President for Academic Affairs, and three (3) faculty members chosen by
AAUP-CSU. That committee will make recommendations to the Administration concerning
participation in the Early Retirement Incentive Plan. If the Administration decides to
participate, any adopted plan must first be approved by both the Administration and
AAUP-CSU.

44.4

Reporting of Payments: The Administration will continue the present reporting system
regarding payments to the State Teachers Retirement System (i.e. - "paper pick-up") and
ARP as required.
ARTICLE 45
TUITION WAIVER

45.1

Tuition will be waived for courses taken by members of the Bargaining Unit and their
dependents who are eligible for enrollment and meet admission standards in accordance
with the provisions of this article. Dependents include spouses and natural or legally
adopted children of the Bargaining Unit member. When the tuition remission benefit is
activated for a dependent child, that dependent child child's tuition benefit will continue
for a period of five (5) years. Tuition remission benefits cease when a member of the
Bargaining Unit resigns.
For provisions regarding domestic partners, see Appendix K to this Agreement –
“Memorandum of Understanding on Domestic Partner Benefits.”

45.2

The foregoing benefit will also extend to retired members of the Bargaining Unit who
retired from Central State University after at least ten (10) years of service to the
University.

45.3

The foregoing benefit will extend to the dependents of deceased persons who, at the time
of their death, were tenured or tenure-track members of the Bargaining Unit and will be
subject to approval by the Board of Trustees of the University. However, the dependent
children of the deceased Bargaining Unit member must initiate exercise of this benefit
within five (5) years after graduation from high school. This benefit will continue for a
period of five (5) years.
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45.4

The foregoing benefit will also extend to the dependents, who were dependents at the
time of retirement, of individuals who retired from Central State University after at least
ten (10) years of service to the University and will be subject to approval by the Board of
Trustees of the University. However, the dependent children of the retired Bargaining Unit
member must initiate the exercise of this benefit within five (5) years after graduation from
high school. This benefit will continue for a period of five (5) years.

45.5

Tuition remission is subject to the following additional stipulations:
1.

Faculty members are permitted to enroll for up to six credit hours per term so long
as the faculty enrollment does not take a seat away from a tuition paying student;
faculty members may enroll in more than six credit hours with permission of their
department chair. Dependents are subject to the same credit hour regulations that
apply to other students.

2.

Faculty members and/or their dependents are responsible for all fees other than
tuition associated with their enrollment or their dependent's enrollments.

3.

Faculty members must reimburse the University for the full tuition for courses that
are not completed with a passing grade (usually a "D") or an “I”` unless withdrawn
prior to the last date to withdraw with a record. However, faculty members will
have tuition waived for no more than three passing grades of "D" during their
employment. For purposes of this policy, a grade of ''S" or ''P" is the equivalent of
a passing grade.

4.

Faculty members who owe a balance to the University for themselves or their
dependents shall lose eligibility for this benefit until the balance owed is paid.
Faculty members or dependents who are on academic probation are not eligible
for tuition remission benefits.

5.

Any full-time degree-seeking beneficiary must complete a FAFSA, maintain an
average of at least 2.0 on the most recent 12 hours of credit attempted, and make
satisfactory academic progress to be eligible for a tuition waiver.
ARTICLE 46
RIGHTS AND DUTIES OF THE AAUP AS AGENT

46.1

The Administration and the AAUP-CSU recognize that each has responsibility for the
administration of this Agreement.

46.2

The Administration agrees that all members in the Bargaining Unit will have the right to
organize freely, to join and to support AAUP-CSU for the purpose of engaging in collective
bargaining. There will be no discrimination by the Administration because of membership
in AAUP, nor will any attempt be made to discourage membership in AAUP.
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46.3

Committees evaluating performance will consider and credit service to AAUP in the same
manner as they consider and credit service to all other University committees.

46.4

AAUP-CSU will have free and reasonable use of campus mail services, bulletin boards,
meeting rooms, classrooms, auditoriums, and equipment, subject to the same regulations
established for other organizations recognized by the University.

46.5

The Administration will make available, without cost, space on the main CSU campus for
an AAUP-CSU office. The office will be large enough to accommodate a desk, chair and
storage/file cabinets. The Administration will also provide, without cost, local telephone
service and computer access for the office, and access to a conference room in the same
building.

46.6

AAUP-CSU will be afforded the privilege of contracting for University services as may be
contracted for by other campus groups or organizations, at the same cost regularly
assessed other campus groups.

46.7

The Administration will grant a pool of release time of twenty-four (24) semester hours or
eight (8) courses for faculty or equivalent duties for librarians in the period of this
Agreement for the purpose of contract negotiation, contract administration and related
duties. The AAUP-CSU will notify the Provost and Vice President for Academic Affairs of the
names of persons who are to receive the release time no later than thirty (30) days prior
to the beginning of the semester. However, no one Bargaining Unit member should be
released from more than one (1) course per semester or equivalent duties for librarians
for the reasons stated in this Article. Approval of the Dean or Library Director must be
obtained as to the particular teaching or library duties from which the faculty member is
to be released.

46.8

AAUP-CSU will hold Chapter meetings at 4:00 P.M. on the fourth Thursday of every month
that school is in session.

46.9

AAUP-CSU will be furnished with a copy of the minutes of each meeting of the Board of
Trustees after the minutes are transcribed and approved.

46.10 The Administration will notify AAUP-CSU within thirty (30) days of granting of academic
leave or other leave to any member of the Bargaining Unit.
46.11 Within sixty (60) days after the ratification of this Agreement, the Administration will
provide AAUP-CSU with copies of the Personnel Forms which show the current status of
the Bargaining Unit. Subsequently, for the remainder of this Agreement, the
Administration will promptly provide, ordinarily within 10 days, to AAUP-CSU copies of the
Personnel Forms which show all initial appointments, terminations, and change of
Bargaining Unit membership for members in the Bargaining Unit. The Administration will
also provide to AAUP-CSU by October 1 of the years covered by this Agreement, lists
containing the current budgeted salaries of all members of the Bargaining Unit.
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46.12 The Administration will provide to AAUP-CSU a statement of student enrollments in classes
taught by the University for the Fall semester of each academic year of this Agreement
within thirty (30) days after such information is known. The Administration will also provide
at the same time a statement of the full-time faculty positions, both filled and unfilled,
which have existed in each college during the current academic year and which will exist
for the following year.
46.13 During the term of this Agreement, the Administration will make available for inspection
to AAUP-CSU, within a reasonable time after receiving a written request there from, such
requested information in any form which is available, relevant and necessary for the
administration of this Agreement, provided, nevertheless, that information need not be
made available on any matter on which no final commitment or decision has been made
by the Administration.
46.14 The Administration will deduct from the salary of all members of the AAUP-CSU the dues
that are authorized, levied and collected from the general membership of AAUP- CSU upon
the condition that AAUP-CSU furnish the Administration written authorization duly
executed by members of AAUP-CSU permitting such deductions. An example of the
authorization form to be used is attached as an appendix to this Agreement. AAUP-CSU
will furnish the Administration with a list of persons who authorize such deductions with
the amount to be deducted and the University ID number for each.
46.15 Effective 30 days following the beginning of employment, members of the Bargaining Unit
who are not members of AAUP-CSU shall pay to AAUP-CSU a Fair Share Fee. This does not
require any member of the Bargaining Unit to become a member of AAUP-CSU. The
deduction of a Fair Share Fee from the payroll checks of members of the Bargaining Unit
and its payment to AAUP-CSU is automatic and does not require the authorization of the
member. The President of AAUP-CSU will make known to the Administration and to Fair
Share payers, by August 15th of each year, the amount to be deducted annually. The
President of AAUP-CSU will notify Bargaining Unit members who are subject to Fair Share
Fee payments within seven working days of the ratification of this Agreement. Payments
by members holding religious conscientious objections shall be governed by paragraph
4117.09(C) of the Ohio Revised Code.
46.16 Fees will be deducted in ten (10) equal installments beginning with the end of
September paycheck for members and fair share fee payers.
46.17 AAUP-CSU shall indemnify and hold the employer harmless against any and all claims,
judgments, attorney fees, demands, suits, or other forms of liability or costs that arise out
of, or relate to, any action taken or not taken by the Administration for the purpose of
complying with the provisions of this Article.
46.18 The Administration will remit the membership and Fair Share Fees deducted as indicated
in Articles 46.14 and 46.15 to AAUP-CSU not later than fifteen (15) days after the date of
such deductions.
- 66 -

ARTICLE 47
GRIEVANCE AND ARBITRATION
47.1

Intent: The parties recognize and endorse the importance of establishing a prompt, fair,
and efficient mechanism for the orderly resolution of complaints and agree to use their
best efforts to encourage the prompt settlement of such matters. Both parties encourage
the resolution of complaints before they become formal grievances. It is understood that
nothing in this grievance procedure will limit the existing right of an individual member of
the Bargaining Unit to communicate with any person having administrative authority for
the purpose of informal resolution of a complaint.

47.2

Both AAUP-CSU and the Administration agree that, when possible, they will try to utilize
the services of the Agreement Management Committee as outlined in Article 48.2 to settle
disputes prior to filing formal policy grievances that have broad impact on the Bargaining
Unit. When such disputes are referred to the Agreement Management Committee, the
time limit for initial filing of a formal grievance will be extended by written agreement, by
the number of days between referral to the Agreement Management Committee and final
disposition of the matter by that Committee.

47.3

Definition: A "grievance" is a complaint or allegation by a member of the Bargaining Unit
or by the AAUP-CSU that there has been a violation, misinterpretation, or improper
application of the provisions of this Agreement, or the past practices and policies
hereinbefore defined in Article 7.

47.4

Time limits throughout this Article, referring to "days" will mean "working days" which are
defined as days exclusive of Saturday, Sunday, formal holidays, periods when University
Registration, classes and examinations are not scheduled, periods when the University is
closed, and Summer Session. Either party may be granted, by mutual agreement, a
reasonable extension whenever persons necessary for the proper presentation or defense
of a grievance are unavailable.

47.5

Informal Procedure: Any member(s) of the Bargaining Unit may at any time present an
informal complaint at the lowest administrative level having authority to dispose of same.
Such a complaint may be adjusted without intervention of the AAUP-CSU provided that the
adjustment is consistent with the terms of the Agreement. The administrator will notify
the AAUP-CSU in writing of such adjustments. Similarly, any member of the Bargaining Unit
may choose to discuss a complaint with the appropriate member of the Administration in
the presence of a representative the AAUP-CSU. The AAUP-CSU may informally present a
complaint on behalf of any member of the Bargaining Unit or the AAUP-CSU to the
appropriate administrator. The administrator will investigate the complaint as deemed
appropriate and respond to the complaint in writing within ten (10) days. Any settlement,
withdrawal, or disposition satisfactory to the member(s) or the AAUP-CSU of a complaint
at this informal stage will be a final resolution of that particular complaint.
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47.6

Formal Grievance: In the event that the complaint is not resolved satisfactorily through the
informal procedure, the formal procedure for grievances will be invoked as follows:

47.7

Basic Provisions: All applicable steps of the grievance procedure set forth in this Agreement
will be pursued to completion before any application for arbitration will be made, unless
the parties hereto enter into a written waiver of such step or steps and agree to proceed
directly to arbitration.

47.8

At all levels of the formal grievance procedure and arbitration hearings, the parties will
have the right to be present and the right to have legal counsel present at their own
expense.

47.9

Unless extended by mutual consent in writing, the time limits specified herein will be the
maximum time allowed. In event of a failure to comply with the time limits on the part of
the grievant(s) or AAUP-CSU, the grievance will be considered as having been withdrawn.
In the event of failure to comply with the time limits on the part of the Administration, the
grievance will automatically be advanced to the next step of the procedure. In this latter
instance, it is the responsibility of the grievant(s) to advance the grievance by filing a
Grievance Disposition Reaction Form, at the next step, within ten (10) days of the failure
to comply.

47.10 Means of Notification will be sent to the grievant's home address as it appears on the
grievance form. Grievances will be processed on the forms which appear in the
Appendix to this Agreement.
47.11 Any information pertaining to the grievance in the official file in the possession of the
Administration needed by the grievant(s) or the AAUP-CSU in behalf of the grievant(s) to
investigate and process a grievance will be provided to the grievant(s) or AAUP-CSU on
request within five (5) days at the cost of the grievant(s).
47.12 A member of the Bargaining Unit who participates in a grievance procedure will not be
subject to discipline or reprisal because of such participation.
47.13 Formal Grievance Procedure: Grievances will be processed as described below unless the
Administration and AAUP-CSU mutually agree to alter the procedure.
47.14 Within forty (40) days of an event, or knowledge of an event to which the grievant(s) wishes
to object, the grievant(s) will submit a completed Faculty Grievance Form to the lowest
level that has authority to effect a remedy, with copies to the Administration and
AAUP-CSU. This timeframe can be extended upon agreement of both parties to facilitate
informal resolution of the complaint.
47.15 Step 1 – Department Chairperson: Within twenty (20) days after the receipt of the
grievance form, the Chairperson will hold a hearing on the grievance at a time which is
mutually convenient to the parties. The Chairperson will attempt to determine the facts
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pertaining to the grievance, and notify the grievant(s) on a Grievance Disposition Form of
his or her decision within ten (10) days after the hearing. Within ten (10) days after receipt
of the disposition by the Chairperson, the grievant(s) may appeal the disposition by
completing and distributing a Grievance Disposition Reaction Form.
47.16 Step 2 – Dean: In those cases where a grievance originates at the Dean's level, the Dean
will hold a hearing within twenty (20) days after receipt of the grievance at a time which is
mutually convenient to all parties. The Dean will file a disposition with the grievant(s)
within ten (10) days after the hearing. Within ten (10) days after receipt of the disposition
by the Dean, the grievant(s) may appeal the disposition by completing and distributing a
Grievance Disposition Reaction Form.
47.17 In those cases where the Dean receives an appeal from Step 1, the Dean may either
transmit a Grievance Disposition Form to the grievant(s) within ten (10) days after receipt
of the appeal, or hold a hearing within ten (10) days after receipt of the appeal at a time
which is mutually convenient to the parties. If the Dean holds a hearing, the Dean will file
a disposition with the grievant(s) within ten (10) days after the hearing. Within ten (10)
days after receipt of the disposition by the Dean, the grievant(s) may appeal the disposition
by completing and distributing a Grievance Disposition Reaction Form.
47.18 Step 3 – Provost and Vice President for Academic Affairs/President: In those cases where
a grievance originates at the level of the Provost and Vice President for Academic
Affairs/President, the Provost and Vice President for Academic Affairs/President will hold
a hearing within twenty (20) days after receipt of the grievance at a time which is mutually
convenient to all parties. The Provost and Vice President/President will file a disposition
with the grievant(s) within ten (10) days after the hearing. Within ten (10) days after receipt
of the disposition by the Provost and Vice President/President, the grievant(s) may appeal
to arbitration by completing and distributing a Grievance Disposition Reaction Form.
Within thirty (30) days after receipt of the appeal to arbitration, AAUP-CSU will notify the
Administration and the grievant(s) whether it supports the appeal. In matters involving
Termination for Cause, AAUP-CSU support for an appeal to arbitration will not be required.
47.19 In those cases where the Provost and Vice President for Academic Affairs/President
receives an appeal from Step 2, the Provost and Vice President/President may either
transmit a Grievance Disposition Form to the grievant (a) within ten (10) days after receipt
of the appeal at a time which is mutually convenient to the parties. If the Provost and Vice
President/President holds a hearing, the Provost and Vice President/President will file a
disposition with the grievant(s) within ten (10) days after the hearing. Within ten (10) days
after receipt of the disposition by the Provost and Vice President/President, the grievant(s)
may appeal to arbitration by completing and distributing a Grievance Disposition Reaction
Form. Within thirty (30) days after receipt of the appeal to arbitration, AAUP-CSU will notify
the Administration and the grievant(s) whether it supports the appeal. In matters involving
Termination for Cause, AAUP-CSU support for an appeal to arbitration will not be required.
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47.20 Step 4 – Arbitration: If AAUP-CSU supports the appeal to arbitration, representatives of the
Administration and AAUP-CSU will meet within ten (10) days to select an arbitrator or to
request the Federal Mediation and Conciliation Service or the American Arbitration
Association to supply them with a list of names from which they will select an arbitrator.
The arbitrator will be selected from the list within ten (10) days of receipt of the list or a
new list will be requested. If there is a doubt as to the arbitrability of a grievance, the
parties will request the arbitrator to rule on the arbitrability of the grievance. If the
arbitrator rules that the grievance is arbitrable, he or she will then proceed to conduct a
hearing on the merits of this grievance. The arbitrator will have no power to add to,
subtract from, or modify any of the terms of this Agreement. The arbitrator's decision will
be binding upon the Administration, AAUP-CSU, and the grievant(s). The arbitrator will
render a decision within thirty (30) days after the arbitration hearing.
47.21 The arbitration procedures will be governed by the following:
a)

The language of this Agreement will be binding on the arbitrator.

b)

The arbitrator will neither add to, subtract from, modify or alter the terms or
provisions of this Agreement. Arbitration will be confined solely to the application
and/or interpretation of this Agreement and the precise issue(s) submitted for
arbitration. The arbitrator will have no authority to determine any other issue.

c)

All fees and expenses of the arbitrator will be divided equally between the parties.
Any party desiring a transcript of the proceeding will bear the cost.

d)

The arbitrator shall not render any decision that would result in the violation of this
Agreement or a public statute or regulation.

e)

The arbitrator shall make no award, except for interest, that provides Bargaining
Unit member compensation greater than would have resulted had there been no
violation.

47.22 Anything in this Article notwithstanding, the arbitrator shall have no power to review or
consider any matter relating to appointment, reappointment, promotion, or the granting
of tenure of or to member(s) or prospective member(s) of the Bargaining Unit other than
the interpretation of procedural requirements of Articles 13, 14, 15 and 16. In grievances
concerning promotion in academic rank or the award of tenure, the arbitrator shall only
have the power to remand the negative decision being grieved with directions as to
procedures to be followed and information to be considered.
47.23 With the exception of matters involving Termination for Cause, the AAUP-CSU will have
final decision, in its sole discretion, on whether a particular grievance will be submitted to
arbitration.
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47.24 In the event that a grievant(s) decides to pursue the grievance through any other lawful
means, such grievance will be considered withdrawn and the grievant(s) may pursue the
case through any court of competent jurisdiction. Exercise of such other lawful means will
compromise the grievant(s)' sole remedy and the grievant(s) will waive his/her/their right
to the grievance procedure and arbitration hereunder.
47.25 Other Cases: The procedures of this Article will be available to settle questions raised by
the Administration or AAUP-CSU concerning the meaning or application of the terms of
this Agreement. If such questions arise, the Administration or AAUP-CSU may file a
statement thereof with the other party with appeal to arbitration according to the time
limits and other restrictions specified in this Article.
ARTICLE 48
AGREEMENT MANAGEMENT
48.1

In order to facilitate communications between the AAUP-CSU and the Administration,
there will continue to be an Agreement Management Committee consisting of six (6)
members as follows. The AAUP-CSU and the Administration will each appoint three (3)
members and will notify the other party of the names of their respective appointees by
August 31 each year.

48.2

The duties of the Agreement Management Committee will be to discuss problems of
Agreement implementation and management, identify Agreement oversight or lack of
clarity, make suggestions for improved Agreement management and settle, if possible, unit
clarification issues.

48.3

The Agreement Management Committee will meet at least once each academic semester.
The Chairperson of the Agreement Management Committee shall rotate one (1) semester
at a time between the parties unless otherwise agreed to by the parties.

48.4

The Agreement Management Committee will not become involved in the grievance
process. The parties further agree that this Agreement Management Committee is the
proper forum to use in questions which have broad impact on the collective bargaining
process.
ARTICLE 49
SAVINGS AND SEPARABILITY

49.1

In case any provision in this Agreement or part thereof is for any reason held to be illegal
or invalid, such illegality or invalidity will not affect the remainder of this Agreement which
will be construed and applied as if such provision or part thereof, to the extent to which it
is illegal or invalid, were not contained therein, and each other provision or part thereof
will remain in full force and effect; provided, however, if requested by either, the parties

- 71 -

will, if possible, negotiate a substitute provision for any provision or part thereof held to
be illegal or invalid.
ARTICLE 50
MEET AND CONFER
50.1

The leadership of the AAUP-CSU and the University shall meet periodically to discuss
matters of mutual concern. Such meetings shall be scheduled by the President of
AAUP-CSU and the University upon request of either party. The requesting party will
provide an agenda at least twenty-four (24) hours prior to the meeting.
ARTICLE 51
DURATION AND AMENDMENT

5 1.1

Term: This Agreement will be effective as of September 1, 2017 and will continue in full
force and effect to and including August 31, 2020.

51 .2

Continuation of Agreement: The Agreement will continue in full force and effect to and
including August 31, 2020. The Agreement will continue in effect from year-to-year
thereafter unless either party notifies the other in writing not less than ninety (90) days
prior to the expiration date that a modification or termination of the Agreement is desired.
Should either party to this Agreement serve such notice upon the other party, the
Administration and the AAUP-CSU will meet for the purpose of negotiation and will
commence consideration of proposed changes or modification in the Agreement not less
than sixty (60) days prior to the expiration of the Agreement.

51 .3

If, pursuant to such negotiation. an agreement on the renewal or modification of this
Agreement is not reached prior to the expiration date, this Agreement will continue in
effect unless terminated by either party upon seven (7) days written notice to the other.
ARTICLE 52
ADMINISTRATION RIGHTS

52.1

The Administration, directly or acting through its duly constituted authorities, retains and
reserves exclusively to itself all powers, rights and authority conferred upon and vested in
it by the laws and constitutions of the State of Ohio and of the United States. Except where
expressly stated in this Agreement, nothing contained herein shall limit the
Administration's right to adopt new or modify or terminate existing policies, rules,
regulations, and procedures in furtherance and accomplishment of its statutorily
mandated authorities and responsibilities. The Administration will bargain, in accordance
with its legal duty, over the employment effects of its actions.
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52.2

Except as modified by this Agreement, none of the rights reserved exclusively to the
Administration shall be subject to the grievance procedure of this Agreement.
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Negotiators for the University
Laura L. Wilson
General Counsel
Chief Negotiator
Dr. Fidelis Ikem
Dean, College of Business
Gayle Berry
Director, Human Resources
Allison Michael
Legal Compliance Officer
Negotiators for AAUP-CSU
David Rubin
Emeritus Professor, Biology
Chief Negotiator
Lugene Bailey
Reference Librarian, retired
Liza Abram-Benham
Associate Professor, Political Science
Michael Gormley
Associate Professor, Communications
La’Shelle Jefferson
Assistant Professor, Criminal Justice
Sharath Krishna
Associate Professor, Biology
Sam Laki
Professor, Water Resources Management
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APPENDIX A
GRIEVANCE FORMS
(continued)

Grievance Disposition Form
Step:
To:
(Grievant)
From:

Chairperson
Dean
Provost and Vice President for Academic Affairs

Name:

Re Grievance Filed on:
(Date)
Disposition

Respondent’s Signature

Date

cc: Grievant, Chairperson of AAUP-CSU Grievance Committee, President of AAUP-CSU, Department Chairperson,
Dean, Provost and Vice President for Academic Affairs
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APPENDIX A
GRIEVANCE FORMS
(continued)

Grievance Disposition Reaction Form

Re Grievance Filed on:
(Date)
Complete this form and return copies to the offices indicated below within ten (10) days.
1.

Check the appropriate box:
I accept the disposition of my grievance at Step 1 2 3 (circle the appropriate
number).
I reject the disposition of my grievance and will advance my appeal to Step 2 3 4
(circle the appropriate number). Appeals must be advanced within ten (10) days
of receipt of the disposition.
I reject the disposition of my grievance since it fails to resolve the issue
satisfactorily, but I do not intend to appeal further.
The Administration failed to comply with the time limits as stated in the Article
on Grievance and Arbitration. Therefore, I will advance my appeal to Step 2 3
4 (circle the appropriate number).

2.

Name of Grievant:
(Please type or print name)
Grievant’s Signature:

Date:

cc: Grievant, Chairperson of AAUP-CSU Grievance Committee, President of AAUP-CSU, Department Chairperson,
Dean, Provost and Vice President for Academic Affairs
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APPENDIX B
AAUP MEMBERSHIP FEE DEDUCTION AUTHORIZATION FORM
AMERICAN ASSOCIATION OF UNIVERSITY PROFESSORS
CENTRAL STATE UNIVERSITY CHAPTER
Name:
Social Security Number:
Department:
Home Address:
I hereby authorize Central State University to deduct from my payroll payments 3/4 of 1% of my
academic salary, in equal monthly installments from September to June, as my dues to the
American Association of University Professors (Central State University Chapter). This deduction is
to be turned over to AAUP-CSU.
I voluntarily authorize this deduction on a continuing basis, but reserve the right to revoke this
request effective on any anniversary date of this authorization by written notice within thirty (30)
days prior thereto, to AAUP-CSU and to the Payroll Office of Central State University.

Signature:

Date:
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APPENDIX C
POLICIES AND APPLICATION PROCEDURE GOVERNING FACULTY IMPROVEMENT LEAVE
PURPOSE
The purpose of Faculty Improvement Leave is to promote the academic and professional
competence of faculty members, thereby strengthening their contribution to the University as
teachers and scholars.
ELIGIBILITY
A faculty member holding the rank of Assistant Professor, Associate Professor, or Full Professor is
eligible for Faculty Improvement Leave after seven (7) or more consecutive years of full-time
service to the University. A faculty member may not count more than one year of leave of absence
without pay towards the seven consecutive years of service in meeting the eligibility requirement.
POLICIES
1.

An applicant for Faculty Improvement Leave should discuss the proposed time and
duration of leave with the Department Chairperson before submitting an application. If the
applicant is a Chairperson, s/he should discuss the conditions of the proposed leave with
the Dean of the College before submitting an application.

2.

No more than one faculty member in a discipline will be awarded a Faculty Improvement
Leave at the same time. Priorities for Faculty Improvement Leave will be based on the value
of the proposed leave to the faculty member's teaching and research and the value to the
faculty member's department.

3.

A Faculty Improvement Leave is approved for a specific period of time. A faculty member
with an approved leave who finds that it will be impossible to take the leave should notify
his/her Chairperson immediately. Any subsequent request for leave will be treated as a
new application.

4.

Upon approval, Faculty Improvement Leave will be granted for one academic year at 2/3
annual salary or one (1) semester at full salary. Granting of Faculty Improvement Leave is
contingent upon availability of funds. A faculty member on leave will have the right to
participate in any or all fringe benefits to which s/he would have been entitled if not on
leave.

5.

A faculty member whose application is refused solely because of the needs of the
Department or College should be encouraged to submit an application for the following
year. In such cases, efforts will be made to arrange to make leave possible.

6.

A faculty member on leave shall be considered for the normal salary increase upon his/her
return to Central State University.
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7.

During the period of leave the recipient will be permitted to accept, in addition to the
compensation s/he receives from the institution, fellowships, government grants,
honorariums, etc., for purposes related to the leave.

8.

The recipient of the Faculty Improvement Leave must sign a statement obligating him/her
to continue in service to the University for at least twice the length of the leave, or repay
the University the amount of the Faculty Improvement Leave stipend with interest.

9.

The recipient of a Faculty Improvement Leave is expected to submit a report which
describes in reasonable detail the extent to which the objectives stated in the approved
plan were met. This report is due three months after the end of the leave and should be
distributed to the Department Chairperson, Dean, Provost and Vice President for Academic
Affairs and the President.

APPLICATION PROCEDURE
1.

To be considered for Faculty Improvement Leave, an eligible faculty member must
complete and submit an application with a prospectus through the appropriate
administrative channels.
The prospectus must include, but is not limited to, the following:

2.

a)

A list of objectives to be accomplished during the leave;

b)

A description of any study to be undertaken at other institutions;

c)

A description of the research or other scholarly activity to be undertaken (including
the topic, location, and any other persons involved);

d)

An explanation of any travel related to the research or study;

e)

An explanation of whether the proposed research is new, a continuation of, or a
conclusion of present research;

f)

An explanation of how the Faculty Improvement Leave will contribute to the
applicant's development as a teacher and as a scholar;

g)

An explanation of how the leave will contribute to the development of the
applicant's Department and to the fulfillment of the University's mission; and

h)

A current copy of the applicant's curriculum vitae.

The completed application should be submitted to the Department Chairperson no later
than September 15 during the Fall Semester of the year preceding the leave request. For
example, an application for Faculty Improvement Leave beginning Fall Semester 2020 must
be submitted by September 15, 2019.
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3.

4.

5.

The Department Chairperson will forward the application to the Dean of the College within
ten working days after its receipt from the faculty member, with an accompanying letter
that explains;
a)

The merits of the proposal;

b)

The benefits to Departmental program(s);

c)

Plans and resources needed to cover the faculty member's teaching and other
responsibilities; and

d)

The Department's recommendation.

The Dean will forward the application to the Provost and Vice President for Academic
Affairs within ten working days after its receipt from the Department Chairperson, with an
accompanying letter that explains:
a)

The merits of the proposal:

b)

The benefits the proposed research or scholarship will bring to the College;

c)

An appraisal of the Department's plans for covering the faculty member's teaching
and other responsibilities;

d)

The Dean's recommendation.

The Provost and Vice President for Academic Affairs will appoint and chair a review
committee consisting of three Department Chairs and three tenured faculty to review all
applications received. In evaluating each application the review committee will consider:
a.

The applicant's length of service without a Faculty Improvement Leave;

b.

The benefits of the proposed project to the Department, College and University;

c.

The proposed project's contribution to the professional development of the faculty
member:

d.

The faculty member's record of past service, including creative and research
contributions, teaching, committee work, and community service.

6.

After considering the advice of the review committee, the Provost and Vice President for
Academic Affairs will make a recommendation to the President within ten (10) working
days after receiving the recommendation(s) of the review committee.

7.

The President will make a recommendation to the Board of Trustees at its first meeting
subsequent to receiving the recommendation from the Provost and Vice President for
Academic Affairs, provided that there is a minimum of fifteen working days separating the
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two events. If the time frame is less than fifteen working days, a recommendation will be
made at the next meeting of the Board of Trustees.
8.

With the exception of Board of Trustees approval, all steps in the application, review and
recommendation process on Faculty Improvement Leaves should be completed no later
than January 1 of the year proceeding the academic year in which the Leave would occur.
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APPENDIX D
POLICY AND PROCEDURES FOR INTELLECTUAL PROPERTY
POLICY AND PROCEDURE 310
AREA: General Administration
Date adopted:

Certified by:
Colette Pierce-Burnette
Vice President for Administration
and
Chief Financial Officer

Revisions approved:
Subject: POLICY AND PROCEDURES FOR INTELLECTUAL PROPERTY
1.

PURPOSE AND SCOPE
a.

Introduction

Central State University believes that respect for intellectual labor and creativity is
vital to academic discourse and enterprise and that, where possible, it should make results from
scholarly pursuits available to industry and the public on a reasonable and effective basis, while at
the same time providing adequate recognition to scholars.
b.

Who is Covered by this Policy?

All University employees are covered by this policy. Also covered are nonemployees (including students, visitors, volunteers, fellows, and scholars) who are aided by a
significant use of University resources.
c.

What is Covered by this Policy?

This policy applies to all inventions, discoveries, trademarks, and copyrightable
works made or authored by covered individuals, and to any royalties derived there from. It does
not apply to University service marks, nor to property belonging to others or in the public domain.
2.

DEFINITIONS

a.
Inventions are, under federal patent law (U.S.C. Title 35), novel and useful ideas
relating to processes, machines, manufactures, and compositions of matter. An invention can be
made solely or jointly with others as co-inventors. To be recognized legally, a co-inventor must
have conceived of an essential element of an invention or contributed substantially to the general
concept.
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b.
Copyrightable works are, under federal copyright law (U.S.C. Title 17, as amended
by the 1976 Copyright Act), original works of authorship that have been fixed in any tangible
medium of expression from which they can be perceived, reproduced, or otherwise
communicated, either directly or with the aid of a machine or device. These works include:


Literary works, such as books, journal articles, poems, manuals, memoranda,
tests, instructional material, databases, bibliographies;



Computer software, which in addition to being copyrightable, may also be
patentable;



Musical works including any accompanying words;



Dramatic works, including any accompanying music;



Pictorial, graphic, and sculptural works, including photographs, diagrams,
sketches, and integrated circuit masks; and



Motion pictures and other audiovisual works such as videotapes; and sound
recordings.

c.
A trademark includes any word, name, symbol, device, or any combination, used,
or intended to be used, in commerce to identify and distinguish the goods of one manufacturer or
seller from goods manufactured or sold by others, and to indicate the source of the goods.
d.
Discoveries are defined for the purpose of this policy as new products or processes
that are not patentable inventions or copyrightable works but that may contain or be based on
proprietary information. Examples include tangible research property such as biological materials
(including cell lines) and chemical substances; prototype devices and equipment; and research
data. Discoveries sometimes may be protected as trade secrets.
e.
An intellectual property record, according to §149.43 of the Ohio Revised Code, is
a record, other than a financial or administrative record, that is produced or collected by or for
faculty or staff of a state institution of higher education in the conduct of or as a result of study or
research on an educational, commercial, scientific, artistic, technical, or scholarly issue, regardless
of whether the study or research was sponsored by the institution alone or in conjunction with a
governmental body or private concern, and that has not been publicly released, published, or
patented.
f.

To make an invention or discovery means to first conceive it or reduce it to practice.

g.
A royalty is a payment made to an owner of intellectual property for the privilege
of practicing a right under a patent, copyright, or discovery. The term 'royalty' does not apply to
funds awarded to the University under sponsored agreements nor to gifts made to the CSU
Foundation.
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h.
Net Revenue is defined as gross royalty income less actual expenses incurred by the
University in administration of the intellectual property, including but not restricted to legal fees
and patent maintenance fees.
i.
An employee’s scope of employment is determined by the employee's job
description (or functionally equivalent document). It does not include the general obligation of
faculty to produce scholarly/aesthetic works and course materials.
j.
Significant use of University resources is the use of University facilities, staff or funds
beyond those normally available to members of the University community. Some examples are:


Extended use of time and energy by the developer(s) in the creation or
promotion of the intellectual property enabled by a reduction in the levels of
teaching, scholarship, or citizenship activities. so that anticipated performance
in these areas is at a level significantly less than normal:



Use of products or services obtained by a substantial expenditure of
University funds in support of the intellectual property's creation;



Direct assignment or commission from the University to undertake a creative
project as a part of the developer's regular appointment;



Substantial use of funding from gifts to the University to support creation of
the intellectual property involved; and



Production of the intellectual property under specific terms of a sponsored
research grant or contract.

Use of assigned office space, normal clerical support, and routine use of library resources, desktop
computers and office supplies are not significant use of University resources.
k.

A work for hire, according to the 1976 Copyright Act, is:


A work prepared by an employee within the scope of his or her employment
[see above definition]; or



A work specially ordered or commissioned for use if the parties expressly
agree in a written instrument signed by them that the work shall be
considered a work made for hire.

l.
A disclosure shall include any revelation of the design or workings of the invention
or any public use, sale, or publication of the invention anywhere in the world.
m.
A patent is granted by the United States government for inventions and gives the
patentee the right to prevent others from making, using or selling the patented invention. A patent
may be issued to any person who invents or discovers any new and useful process, machine,
manufacture or composition of matter.
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n.
A copyright is created under a federal statute when a work is fixed in tangible form.
The copyright gives the owner the right to prevent others from copying all or a significant portion
of a work. Copyrights may be obtained for a wide variety of works including books, works of art,
musical compositions, motion pictures and recordings, etc.
o.
The Chief Intellectual Property Officer is an individual appointed by the Provost who
is an administrator with special knowledge and experience in matters of intellectual property.
9.
The Intellectual Property Advisory Committee is a committee made up of six
individuals having special knowledge and experience in matters of intellectual property. The
committee will be selected based on the field of expertise required to properly review each
application. Three members shall be faculty members appointed by the Senate, and three
members shall be administrators appointed by the Provost.
3.

POLICY
a.

Discoveries and Inventions

(I)
All rights to and interests in discoveries or inventions, including patents
thereon, which result from research or investigation conducted in any experiment station, bureau,
laboratory, or research facility of the University or by employees of the University acting within
the scope of their employment or with funding, equipment, or infrastructure provided by or
through the University, shall be the sole property of the University. All rights and interests in
software, although it is copyrightable, shall be the property of the University when it is required
for an invention or is part of an invention. Covered individuals who make or participate in the
making of such discoveries or inventions in the course of fulfilling their University responsibilities
or with use of University resources shall promptly disclose their discovery or invention to the Chief
Intellectual Property Officer, using the disclosure form prescribed by that official. Use of this form
has the effect of initiating the process of review for patentability and commercialize-ability.
(ii)
Rights to inventions arising in the course of government or other externally
sponsored research are controlled by the terms of the agreement between the University and the
sponsor and/or applicable federal regulations.
(iii)
Inventors shall be entitled to share in any royalty income received by the
University for their discoveries or inventions, in accordance with the University's royalty
distribution schedule (see 6.b. below). The University shall maintain distributions of an inventor's
respective share of such royalties after the inventor terminates his or her University employment.
(iv)
Covered individuals agree to assist and cooperate with the University in
obtaining and enforcing patents, including, without limitation, executing and delivering all
assignments, documents and instruments reasonably requested by the University in conjunction
with obtaining and enforcing patents within the United States or any foreign jurisdiction.
(v)
The University has no obligation to pursue or maintain patent protection
for disclosed inventions. If, following consultation with the Intellectual Property Advisory
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Committee, the Chief Intellectual Property Officer recommends that the University not pursue a
patent application, a patent, or otherwise market that invention, then the University may assign
ownership to the inventor(s) while retaining a royalty-free license to use the invention for noncommercial purposes. The University shall duly consider a covered individual's request for
assignment of an invention, in which that individual has had input, when the University chooses
not to pursue a patent application, maintain a patent for that invention, or otherwise market that
invention.
(vi)
The University will consult with the inventor(s) who discloses a discovery or
invention before marketing such discovery or invention.
b.

Copyrightable Works

(i)
Covered individuals retain ownership of their own copyrightable works
unless the work is a work for hire or is subject to a separate written agreement that requires
assignment to the University or to a third party. In the case of assignment to the University, the
author will retain the right to use the material for his or her own non-commercial purposes.
It is emphasized that the legal copyright owner is the author of the work – the person(s) who gives
tangible expression to the idea regardless of who might have been the original creator of that idea.
For example, if a student writes a paper based on a professor's idea, and the professor is not a coauthor of the work, the student is, by law, the sole copyright owner.
(ii)
Covered individuals shall cooperate with and sign all documents reasonably
requested by the University to enable it to secure, register and enforce in the U.S. and any foreign
countries, copyrights in all works owned by or assigned to the University. The University shall
cooperate with and sign all documents reasonably requested by a covered individual to enable
him or her to secure, register and enforce in the U.S. and any foreign countries, copyrights in all
works owned by or assigned to that individual.
(iii)
Traditional faculty products of scholarly activity that have customarily been
considered to be the restricted property of the author will be owned by the author regardless of
the medium in which the work is embodied. Such traditional products include, but are not limited
to, journal articles; textbooks; monographs; works of art, including paintings and sculptures: and
musical compositions. The University does not claim any ownership rights to such works.
The University also does not claim ownership of traditional academic works produced by
professional employees who, though not appointed as faculty, play a role in supporting the
academic mission of the University. In addition, the author of such traditional works is responsible
for compliance with applicable copyright laws. If such works embody a patentable invention, the
inventor will disclose and assign ownership of the invention to the University in accordance with
the above policy on "Discoveries and Inventions."
(iv)
Royalties earned from the commercialization of traditional faculty products
will accrue entirely to the author(s) as personal income, unless copyright was previously assigned
to the University or significant University resources were used in the production of the work. For
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traditional faculty products requiring significant use of University resources, author(s) will repay
the University for identifiable resources from any personal income earned. Before making
significant use of University resources in the creation of such works, covered individuals shall
consult with their Chair or supervisor, who shall have the opportunity to consult with the Chief
Intellectual Property Officer prior to approval.
(v)
As a public institution subject to State and Federal laws and regulations
pertaining to access by certain public officials to research data, the University, in order to be able
to investigate allegations of scientific misconduct, will have unlimited access to records, notebooks
and other repositories of information arising out of sponsored research. The research project
Principal Investigator is responsible for the maintenance and retention of research data.
Information on required retention periods may be obtained from the Chief Research Officer.
(vi)
Development of distance learning courseware, instructional software, and
other multimedia works involving significant University resources requires a written agreement
between the University and the creator(s) outlining the rights and responsibilities of the parties.
The agreement will cover, at a minimum, ownership, the right of the creator(s) to erase videotape
or delete from a Web server any or all of the course content at the conclusion of a course, the
need for written permission from the creator for the modification, reuse, or sale of courseware,
the responsibility for obtaining copyright permission for items used in the creation of courseware,
and the distribution of royalties.
(vii)
University faculty may request the Chief Intellectual Property Officer to
assist them in registering their copyrights with the U.S. Copyright Office. Copyright owners may
assign their copyrights to the University, which may, at its option, endeavor to commercialize the
copyrighted work. Any royalties generated would be shared in accordance with the royalty
distribution schedule in section 6.b. of this policy.
(viii) Students own project reports or theses, including any computer software
developed as part of the student project. However, students, as a condition of enrollment, grant
royalty-free permission to the University to reproduce and publicly distribute, on a noncommercial
basis, copies of these documents. In certain situations the Chief Intellectual Property Officer, in
consultation with the thesis director or faculty advisor, may conclude that joint ownership by the
University and student is appropriate for computer software developed as part of a student
project, thesis or dissertation. In such cases the Chief Intellectual Property Officer shall prepare an
agreement between the University and the student as soon as practicable during the process of
carrying out the research project but prior to the final submission of the student project report or
thesis. Notwithstanding the preceding, if the student authors copyrightable material that is either
subject to requirements of a sponsored agreement or is research data, such material will be owned
by the University or the supervising faculty member pursuant to any such sponsored agreement
and this policy.
c.

Trademarks

(i)
Any trademarks created by a covered individual at the request of the
University shall be owned by the University.
- 89 -

(ii)
Trademarks created by a covered individual in association with an
invention, discovery, or copyrighted material shall be owned by the same party that owns the
invention, discovery or copyrighted material.
d.

Intellectual Property Records

(i)
Pursuant to §149.43 of the Ohio Revised Code, intellectual property records
are not considered “public records” and so are not subject to public inspection. Requests for
access to intellectual property records should be referred to the Office of General Counsel.
4.

RESPONSIBILITIES

a.
Inventors are responsible for promptly disclosing the inventions they make to the
Chief Intellectual Property Officer when required by this policy. The Chief Intellectual Property
Officer may call upon inventors for advice and cooperation in order to assist the University's efforts
to patent and/or market the invention.
b.
Copyright holders are responsible for assigning copyright ownership to the
University when required by this policy. Copyright assignments should be processed through the
Chief Intellectual Property Officer.
c.
Custodians of University-owned discoveries and proprietary information owned by
third parties are responsible for taking reasonable steps to prevent unauthorized use or
inadvertent public disclosure of such discoveries and information. These steps may include
requiring those who have access to the discovery or information to sign a non-disclosure
agreement.
d.
The Chief Intellectual Property Officer, in consultation with the Intellectual
Property Advisory Committee, and with the advice of the Office of General Counsel, the Chief
Research Officer, the inventor or author, and outside organizations as appropriate, is responsible
for:


Administering, in a confidential and expeditious manner, all intellectual
property disclosed to him or her;



Seeking the advice of the intellectual property advisory committee;
conducting patent searches, marketability assessments, and license
negotiations; licensing; marketing, and distributing (either directly, through
members of the University community, or through outside organizations)
intellectual property in which the university has rights;



Providing information on intellectual property issues to the University
community;



Interpreting requirements of sponsored agreements regarding intellectual
property;
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Providing assistance in registering the copyright to any works in which the
University has rights and, upon request, in registering the copyright to facultyowned work;



Arranging the distribution of royalty income earned by the University under
license agreements or other arrangements in accordance with the royalty
distribution schedule in section 6.b. Below;



Making recommendations to the Office of General Counsel concerning patent
applications and maintenance of patents;



Defraying the costs (either directly or through licensees) of patent
applications, maintenance fees, registration fees, and other costs incurred in
administering intellectual property;



Preparing or assisting in preparing reports on intellectual property matters,
including royalty income, for members of the university community, external
sponsors, and other requesting organizations; and



Determining the rights of the university in any invention, discovery, or
copyrightable work covered by this policy. Inventors and authors may appeal
this determination to the Chief Academic Officer.

e.
The Office of General Counsel is responsible for providing advice to the Chief
Intellectual Property Officer and for liaison with the University's patent attorneys.
f.
The University Purchasing Director is responsible for ensuring that professional
consulting agreements awarded by the University contain appropriate provisions for protection of
University intellectual property rights.
5.

INTELLECTUAL PROPERTY RIGHTS RESOLUTION BOARD

a.
An Intellectual Property Rights Resolution Board shall be established and
empowered to provide internal resolution procedures in the case of a dispute of the ownership of
intellectual property, or other interpretations of this policy.
(i)
If no prior agreement has been reached on ownership rights to the
intellectual property in question and the University or any Faculty collaborator wishes to assert
rights of ownership, the University or the Faculty member may request such determination by the
Intellectual Property Rights Resolution Board.
(ii)
The Board shall resolve disputes arising from the failure of one or more of
the parties to fulfill the terms of an agreement. In the case that the Board finds that one or more
of the parties failed to meet its obligations, the Board may recommend a new distribution of
ownership rights and subsequent use.
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(iii)
The Board shall be empowered to request any and all parties to submit
evidence related to each case and to seek testimony from witnesses. The Board may adopt such
rules and regulations for hearing and deciding cases that are consistent with this policy. These
rules and regulations shall be made available by the Board, to the University, and to the parties to
a specific case.
(iv)
By engaging in these procedures, neither a Faculty member nor the
University waives other rights as provided by the collective bargaining agreement between the
University and the American Association of University Professors (AAUP) and applicable state and
federal law.
b.
The Board shall consist of three members of the University administration
appointed by the Provost and three Faculty members appointed by the AAUP.
(i)

The Chair of the Board shall be determined annually by the Board members.

(ii)
The term of Faculty members shall be three years, except that the initial
appointments shall be for staggered terms. The terms of all Board members shall begin with the
fall semester of the academic year except that if a case is being heard, the Board, as constituted
at the start of the case, shall hear the case to its conclusion.
(iii)

The Board shall report to the Provost.

c.
In considering a dispute as to ownership rights, the Board shall hear all evidence
relating to a case. Accordingly, the procedures at the hearing shall be informal and non-adversarial
in nature. All persons and parties necessary to a full and complete hearing should be present.
However, none of the parties to the case may be represented by legal counsel. A party may be
represented by other members of the academic administration or by members of the Faculty who
may act in an advisory role to the party.
d.
After hearing the case, the Board shall render a determination of the ownership
rights of each party to the intellectual property in question. Each party shall receive in writing
notice of this determination. Should the Board fail to reach a majority determination or should
either party disagree with any such determination, an appeal shall be directed, in writing, to the
Provost for final determination within the University.
6.

ROYALTY DISTRIBUTION SCHEDULE

a.
At the time that the invention disclosure form is filed with the Chief Intellectual
Property Officer, the inventor shall assign all rights to the invention or discovery to the University.
b.
Any net revenue deriving from an invention owned by the University, whether
patented or not, shall be shared between the inventor(s) and the University according to the
following schedule.
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Net Revenue Income Distribution
Inventor
40%

University
60%

c.
Determination of net financial returns as used in this policy shall be made by the
Chief Intellectual Property Officer in accordance with generally accepted accounting principles.
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APPENDIX E
ITEMS FOR INCLUSION IN LETTER OF APPOINTMENT TO NEW FACULTY
The letter of appointment to a new faculty member at Central State University may include
information deemed appropriate by the Administration, but will include at a minimum the
following items:
1.

The precise terms of the appointment (e.g., annual salary, whether tenured,
tenure-track or term).

2.

The rank and title of the appointment (e.g., "Assistant Professor of Chemistry").

3.

The department(s) in which the faculty member's appointment will reside.

4.

The number of prior years of service at another institution (if applicable) which are
being credited toward the probationary period at Central State University.
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APPENDIX F
DISTANCE LEARNING POLICY
The purpose of Central State University’s Distance Learning Policy is to assure the highest quality
delivery of distance learning instruction and to ensure that the procedures for approving distance
learning courses, selecting faculty, and assessing course and program outcomes are designed
accordingly. Central State’s distance learning efforts focus on those programs which target specific
off-campus students, thus expanding access by off-campus students to its academic offerings.
Distance learning activities should comply with best practices and standards, as set forth by
recognized national organizations, to ensure that the courses and programs offered via distance
learning meet the same quality standards as those applied to campus-based instruction. To ensure
quality education, faculty engaged in distance learning shall have the same academic freedom
rights as faculty in the traditional classroom.
DEFINITIONS
A. Distance Learning (DL): A formal educational process in which students and faculty are
separated by time and/or location for some regularly scheduled instructional activities.
Interactions between faculty and students are facilitated by means of various electronic
technologies. Distance learning may be synchronous (faculty and students interacting
simultaneously but separated by location) or asynchronous (faculty and students interacting at
different times) or a combination of the two.
B. Online Course: Any course offered by the University in which more than 50% of the required
instruction occurs online. These courses require no face-to-face interaction or classroom
attendance, but faculty may offer synchronous video-conferencing sessions to students who wish
to attend. Online courses will be offered through Central State University’s Learning Management
System (LMS).
C. Hybrid Course: Any course offered by the University in which some portion of traditional faceto-face “seat time” has been replaced by online or interactive audio/video activities. Online
activities will be offered through Central State University’s LMS. Hybrid courses typically have
students out of the physical classroom more than 10% of the time but less than 50%.
D. Web-Enhanced Course: Any course that utilizes distance learning technologies, but has
students out of the physical classroom less than 10% of the time.
E. Distance Learning Program: Any academic program in which more than 50% of the curriculum
content is offered using electronic technologies.
CURRICULUM AND INSTRUCTION
A. Prerequisite: It is recommended that any student wishing to enroll in an Online or Hybrid
course first successfully complete an Orientation to Online Learning training module through the
Center for Instructional Technology Innovation (C.I.T.I.).
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B. Academic Integrity of Distance Learning Courses: Distance learning courses must be equivalent
to traditionally taught courses in terms of (1) syllabi, (2) textbooks, (3) grading, (4) methods of
assessment, and (5) expected student learning outcomes, Distance learning courses have the
same number of credit hours as comparable traditionally taught courses. Distance learning
courses will have the same enrollment caps as comparable traditionally taught courses.
C. Course and Program Approval: Distance education courses shall be subject to the same
principles and procedures of shared governance as other curricular matters. For an existing
course, the Department seeking approval to teach it as a distance learning course submits a
request to the Dean. The request is reviewed by the Dean, with input from the Online Learning
Office. The Dean forwards a recommendation to the Provost and Vice President for Academic
Affairs who makes the final decision on approval. For a new course designed to be taught as a
distance learning course, the Department, with input from the Online Learning Committee,
submits a proposal to the College faculty. If the College faculty and the Dean approve the proposal,
it is forwarded to the University Senate Committee on Academic Policy. If the Senate Committee
on Academic Policy approves the proposal, it is forwarded to the full Senate for vote. If the Senate
approves the proposal, it is sent to the Provost and Vice President for Academic Affairs for final
approval. These same procedures apply to Distance Learning programs.
D. Discontinuing Distance Learning Courses and Programs: The University retains the right to
discontinue a distance learning course that it believes is not meeting institutional objectives.
Discontinuation of a distance learning program requires application of the same procedures used
for discontinuing a traditional program.
E. Course Review: The Office of Planning and Assessment annually provides assessments of
distance learning courses in the same manner as it does for traditional courses. Department
Chairs, Deans, and the Online Learning Committee review these course assessments and, where
necessary, discuss the assessment within the respective Department to ensure that appropriate
changes are made.
F. Faculty Interaction with Online Students: Faculty are required to maintain office hours or to
otherwise have planned interaction with students through methods such as email, phone, fax, and
video/voice/text chat or discussion boards. The specific requirements for planned interaction must
be detailed in the course syllabus and online, and must be equivalent to availability for traditional
courses.
G. Faculty Responsibility: Faculty members are responsible for course content, delivery of
instruction, grading papers and exams, reviewing course materials and content, and other matters
for which they would be responsible were they teaching a traditional course. Faculty are also
responsible for timely communication with students; faculty must respond to students' queries
within 36 hours of receipt.
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H. Accessibility: Central State University must ensure that courses are compliant with the
Americans with Disabilities Act:
1. Courses must employ accessible technologies and provide guidance on how to obtain
accommodation.
2. Courses must contain equivalent alternatives to auditory and visual content.
3. Course designs must facilitate readability and minimize distractions4. Course designs must accommodate the use of assistive technologies. Students taking
distance learning courses may request accommodations to meet their individual needs as
learners. Special arrangements may be made to deliver the course in an alternative format
when warranted.
I. Exam Policies: Procedures for insuring exam integrity must be presented to and approved by
the Online Learning Committee when the course/program is under review, and will be
reconsidered during the course's periodic assessment.
Proctored exams may be required, at the discretion of the faculty member. The Central State
University department in which the DL program is housed is responsible for having a signed memo
of understanding on file from all proctors and test centers at least two weeks prior to the exam
date.
OWNERSHIP, COMPENSATION, COPYRIGHT AND INTELLECTUAL PROPERTY
A. Development and delivery of distance learning courses and materials will be offered first to fulltime faculty who have the appropriate qualifications. If no such faculty member volunteers or is
available, the administration, after consultation with and approval by the full-time faculty in the
Department may contract with adjunct faculty to develop and/or deliver courses or with outside
vendors to develop courses. Purchase of "off-the-shelf” ancillary software is not subject to these
requirements.
B. Compensation for development of distance learning courses and components of courses,
software, or other materials for use in distance education shall be:
.....when all of the course content is developed and created by the faculty member using
only approved copyrighted material - supplemental pay of $2,500.00 for a 3-credit hour
course. This course may be updated but not recreated.
.....when the majority of the course content is uploaded from the publisher, with no original
content being provided - supplemental pay of $500.00 for a 3-credit hour course.
.....when there is a balance between newly developed course content and use of already
existing content from the publisher - supplemental pay will be proportionate to the
amounts stated above. For example, supplemental pay for a 3-credit hour course with 50%
new content and 50% publisher content will be $1,500.00.
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.....when a course is less than or more than 3-credit hours, supplemental pay will be
proportionate to the amounts stated above. For example, for a 2-credit hour course, pay
will be reduced by one third (1/3) and, for a 4-credit hour course, pay will be increased by
one third (1/3).
C. Pursuant to Section 3(vi) of the CSU "Policy and Procedures for Intellectual Property"
(Appendix D), the University retains ownership of distance education courses or materials when
the faculty developing the course or materials is compensated. Any full-time faculty member or
adjunct may utilize such materials in teaching a course.
D. Copyright Compliance: Faculty are expected to adhere to U. S. Title 17 copyright law. This
includes the posting of copyrighted material on course management systems, such as Blackboard
or other online sites. Under the TEACH Act, it is permissible to make copyrighted materials
available to students, providing that such materials:
1. Do not exceed an amount or duration comparable to that typically displayed in a live
classroom;
2. Are directly related to course content;
3. Are an integral part of the teaching content;
4. Are intended solely for and are available only to students enrolled in the course; and,
5. Are retained only for the class session.
Students must be notified that the materials may be subject to copyright protection.
FACULTY
A. Faculty Qualifications: Faculty members who teach distance learning courses must meet the
same qualifications as those who teach traditional courses, but must also be trained by the Center
for Instructional Technology Innovation or show evidence that they have been trained elsewhere.
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B. Faculty Training: Distance learning instruction training includes training in the University's
learning management system, teleconferencing and video conferencing technology, and other
distance learning technologies. It also includes information on effective distance learning
pedagogy. In order to teach DL or Hybrid courses, faculty members must be appropriately trained
as determined by the Online Learning Committee. The Online Learning Committee will include at
least one faculty member elected by the University Senate and at least one person from
Information Technology. The Center for Instructional Technology Innovation is responsible for,
and oversees, faculty training.
C. Faculty Workload: Teaching a course with a distance learning component shall be considered
part of a faculty member's normal workload unless the distance learning course creates an
overload in which case Article 37 of this Agreement applies. Distance learning courses will be
assigned to a faculty member in the same manner as traditional courses and in accord with the
provision of Article 12.3 of this Agreement.
No faculty member will be required to teach a distance learning course without first having the
appropriate training. All current faculty members who have not yet received training related to
teaching distance learning courses, unless they have already been approved to teach distance
learning courses at Central State University, must complete such training no later than July 31,
2019. The University must provide adequate opportunities for such training, on a variety of time
schedules in order to accommodate all faculty members, over the period from ratification of this
Agreement until July 31, 2019. Faculty members hired on or after January 1, 2018 must complete
such training within a year of hiring. When a faculty member is assigned to teach a distance
learning course for the first time, mentoring by other faculty, experienced in distance learning, is
also recommended.
D. Course Evaluation: Distance education courses shall be subject to the same student evaluation
requirements as traditional courses. In addition to the standard course evaluation, an "Evaluation
of Online Courses" will be used in online and hybrid classes either separately or incorporated into
the standard evaluation. The "Evaluation of Online Courses" should be developed jointly by the
University Senate Faculty Affairs Committee, and the University's Online Learning Committee, and
approved by the University Senate, and the Provost during the 2017-2018 academic year for
implementation no later than fall 2018.
DISTANCE LEARNING FACILITIES AND SUPPORT SERVICES
A. Distance Learning Equipment and Facilities: The University will provide access to the necessary
distance learning equipment and facilities, including adequate server space, necessary software
and hardware, and two-way classroom facilities as required. The Online Learning Committee will
inform the appropriate University office when logistical deficiencies are identified and
documented.
B. Institutional Technology Responsibility: The Office of Information Technology will provide the
technical expertise necessary to maintain distance learning equipment and networks, including
online helpdesk for technical support for students and faculty.
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C. Faculty User Groups: Faculty members teaching distance learning courses will be provided
opportunities to meet throughout the academic year to share information and discuss ideas to
enhance the effectiveness of courses being taught.
PLANNING AND EVALUATION
Distance learning is included in the overall planning process for the University. Distance learning
is assessed on the same basis as traditional learning. Distance learning is included in the
University's annual assessment, as part of departmental and college assessment. The results of
assessment are used to make appropriate changes in distance learning courses, programs, and
policy.

- 100 -

APPENDIX G
MEMORANDUM OF UNDERSTANDING ON SECURITY AND PRIVACY
The Administration and the AAUP-CSU recognize the University's need and obligation to ensure
the security and privacy of faculty data and communications. Pursuant to that end, a joint
committee composed of three representatives chosen by the Administration and three
representatives chosen by AAUP-CSU will develop a policy on security and privacy to be submitted
to the Board of Trustees through the Policy Review process.
The committee will convene for an initial session no later than thirty (30) days after ratification of
this Agreement. The committee shall make its recommendation to the Board no later than sixty
days after its initial meeting. The Provost will initiate the policy review process for the policy on
security and privacy through the University Policy Review Committee. The University Policy Review
Committee and the joint AAUP-CSU/Administrative Committee will meet after the public
comment period to discuss changes and finalize the policy. Once the University Policy Review
Committee and the joint AAUP-CSU/Administrative Committee agree on the proposed policy, the
policy will be forwarded to the Board of Trustees for its consideration.
The Board of Trustees will consider the proposed policy no later than the second meeting after
receiving the recommended policy. Any policy adopted pursuant to this process will be appended
to this Agreement.
In the event that the Board of Trustees does not adopt the recommended policy, the joint AAUPCSU/Administrative and the University Policy Review Committee shall reconvene and recommend
a revised policy.
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APPENDIX H
MEMORANDUM OF UNDERSTANDING ON CHANGES OF GRADES
Assessment of student learning, including the assignment of grades is one of the most important
rights and responsibilities of a faculty member:
"A faculty right that flows from a 'teacher's freedom in the
classroom' is the assessment of student academic performance,
including the assignment of particular grades."
AAUP (1940) Statement of Principles on Academic Freedom and
Tenure (http://www .aaupt.org/AAUP/protect/legal/topics/whogrades.htm)
This AAUP statement established the following principles in
assigning grades: (1) the faculty has the responsibility for the
assignment of grades; (2) students should be free from prejudicial
or capricious grading; and (3) no grade may be assigned or changed
without faculty authorization. It provides, in relevant part, that
administrators should not "substitute their judgment for that of the
faculty concerning the assignment of a grade. The review of a
student complaint over a grade should be by faculty, under
procedures adopted by faculty, and any resulting change in grade
should be by faculty authorization."
In keeping with these principles the Administration and AAUP-CSU agree that:
a) The decision to change a student's grade shall be made by the instructor of record
unless the instructor is incapacitated or cannot be contacted or there is evidence of
prejudicial or capricious grading or no documentation of grades exists.
b) Any change of grade made over the objection of the instructor shall be made by a
committee of three tenured faculty within the discipline (or department when
sufficient faculty are not available to serve) in which the grade was issued under
procedures to be developed and adopted by the University Senate and approved by
the Provost during the 2014-2015 academic year. Once adopted, changes to these
procedures must be developed and approved by the University Senate and the Provost.
c) Unless the instructor is incapacitated or cannot be contacted, no change of grade will
be made without the instructor of record being informed.
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APPENDIX I
MEMORANDUM OF UNDERSTANDING ON FACULTY WORKLOAD
The parties acknowledge the faculty workload policy adopted by the Central State University Board
of Trustees in accordance with the requirements of Ohio Revised Code §3345.45 in June, 1994,
and amended in November, 1994, and February, 2001. The parties further recognize the
application of this policy over the years has resulted in practices and procedures that are not
clearly documented and may not be uniformly observed. Accordingly, it is agreed that the parties
shall encourage the University Senate to initiate a review of the current workload policy.
Any new recommendations/policy proposed by the University Senate must be submitted to the
Provost, President and Board of Trustees for review. In the event the Provost, President or Board
of Trustees does not approve the recommended policy as presented by the University Senate it
will be returned to the University Senate with recommendations which may be resubmitted for
approval.
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APPENDIX K
MEMORANDUM OF UNDERSTANDING ON DOMESTIC PARTNER BENEFITS
The parties to this Agreement recognize that the Supreme Court decision in the Obergefell case
has resulted in the ability of same-sex domestic partners to be legally married in Ohio and
elsewhere. Accordingly, the parties agree that domestic partner benefits for domestic partners
and their dependents under Articles 24, 40, 41, and 45 and anywhere else it may be referenced,
both for same sex and other-sex couples, will no longer be available effective January 1, 2019.
Until that date, domestic partner benefits may be accessed according to the provisions of the
2014-17 Collective Bargaining Agreement.
The parties to this Agreement also realize that it is possible for the law to change. In the event that
the Obergefell decision is overturned or same-sex marriage ceases to be legally recognized in the
State of Ohio, the University and the Central State Chapter AAUP agree to revive the provisions of
the 2014-17 Collective Bargaining Agreement, including applicable affirmations, relating to
extending benefits to domestic partners and their dependents, to the extent the University may
legally offer such coverage.
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