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Faculty Summer School 
Session B
Employee Action Form

Section I









Date HR Received: ____________

	Fund Code

Budget __________________

Date ____________________
	Org Code
	Account Code
	Project Code
	Position #  ______________
Initials _________________
Date ___________________
	Previous Contract Date                  
____________________________________

	Department
	Job Class
	Salary ______________________________
Status:Appointment   Cancelled 

                      New                         Continuing

	
	Job Title
	

	Name
	Social Security #


	Street
	

	City/ State/ Zip
	Beginning Pay Date

	Phone

Authorize Release of # _____ Unauthorized release of # _____ Emergency Contact_____________________________
	Ending Pay Date

	�Y/N – Citizen         �   STRS   �    PERS 

�   W-4 attached                                   �   W-4 on file  

�   N – Visa (Form Required)            �    Other       ( C)        


	Highest Degree
	Female

Male
	Start Date
June 23, 2008

	
	
	
	End Date
July 28. 2008

	
Section II                                                                                                                                                                          Site:    Dayton                  Main

	Course #/ Section #


	Course Title
	Credit Hours
	Rate

	Course #/ Section #
	Course Title
	Credit Hours
	Rate

	Course #/ Section #
	Course Title
	Credit Hours
	Rate

	Course #/ Section #
	Course Title
	Credit Hours
	Rate

	Course #/ Section #
	Course Title
	Credit Hours
	Rate

	Course #/ Section #
	Course Title
	Credit Hours
	Rate


The Appointee’s signature on this form will become a contract between you, the Appointee, and Central State University, Wilberforce, Ohio. The Appointee shall faithfully perform such teaching duties assigned to him or her by the Chairperson of each department of which Appointee is a member, and such other duties as are usually and generally associated with such faculty responsibility as describe  in general in the Faculty Handbook.  The applicable provisions of the Ohio Revised Code, all applicable actions of the University’s Board of Trustees, Faculty Handbook, as amended, and AAUP contract are hereby made a part of and incorporated into this agreement by reference.  
(1) Termination of Contract for Cause:  Neither party shall have the right to terminate this agreement before the expiration of the term hereunder except for provisions and associated procedures stated in the Faculty Handbook and AAUP contract.
(2) This agreement is subject to adequate appropriation by the Ohio State Legislature.

(3) Course assignments are contingent upon enrollment and subject to cancellation.

(4) Final payment is contingent upon timely submission of final grades. 



Comments 

	




(1) __________________________________    (2) __________________________________    (3) __________________________________

        Employee


Date
    Chair 


                 Date
Dean


               Date

(4) __________________________________  Return to Human Resources   (5) __________________________________    
        Academic Affairs

Date


                   Human Resources
            Date
cc: Employee, Budget











Original (04/10/2008)

Due to the 


Academic Affairs Office


June 27, 2008








